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INEPEIMOBA

Y 3B'a3ky 3 OypxiImMBUM PO3BUTKOM 3B SI3KiB 13 IIpelicTaBHMKaMU
3apyODLKHIMX KpaiH, ITOCWIIOETbCS HeOOXiAHICTh BMBYATM iHO3€eMHY MOBY 3
opieHTalli€lo Ha 1 MpaKTUYHe BUKOPVCTaHH: y cdpepi OJI0BOro CIIUIKYBaHHS,
dKe MoXe HaOysaTu pisHOMaHITHMX QoOpM: Bi CHUIKYBaHHS Ha
MDKHapPOIHMX 3ycTpidax, KOH(epeHIIisX, PO3MOBU IO TejlepOHY A0 BedeHH:
JIJIOBOT IIePenvcKy, YKIaJaHHsa aHOTallili Ta CIIMCKY BUKOPWUCTaHMX Keperl
TSI HAYKOBOI'O TOCIIIIKeHH.

B ocHOBI HaBYaHHS IHO3eMHIVI MOBI — HACTYIIHI 3araJlbHOMETOIMYHI
OPVHUWION:  IIPUHOUII ~ KOMYHIKaQTMBHOI ~ COPsIMOBAHOCTI;  IIPVIHLINIL
avdepeHIIiIoBaHOIO HaBYaHHS Pi3sHMM BuaM KOMYHIKaTMBHUX YMiHb, SIK
pelienTMBHMX (U1 OTpUMaHH: iHdopMallil) - YMTaHHSA i ayifoBaHHS, Tak i
MPOAYKTMBHMX (U1 epenadi iHdopMmallii) - rOBOpiHHA i IMCBMO; ITPVHIINAI
OIIOpM Ha JI0CBiJ, IpodeciviHOl AisUIbHOCTI B PigHI MOBI i HO3UTMBHOTO
IlepeHeceHHsI HaBMYOK, HaOyTux y IpodpecilHOMY CHUIKyBaHHI Ha pigHil
MOBI.

Buxomsun 3 BuinesasHadeHoro, edeKkTMBHe BIOCKOHAJIEHHS [IiJIOBOTO
MOBJIEHHS CTYJIeHTiB OyIyeThCs sIK IIpodeciiHO OpieHTOBaHe HaBYaHHS, 1110
OIMpaETbCsL Ha BXe cdopMOBaHI MOBHI HaBUUKM, HasgBHWUI CUTyaTUBHO-
MOBHU [I0CBifl, IpOdeciHy MOTMBALIilO, a TaKOX Ha CaMOCTIVIHY MOBHO-
IOIITYKOBY [iSUIbHICTE.

Mera HaBuaslbHOro IIOCiOHMKa IIOJIsiTa€  y  BOOCKOHAJIEHHI i
IOJAJIBIIIOMY PO3BUTKOBI 3HaHb, HABMYOK Ta BMiHb CTYIEHTIB MaricrpaTypu
y PI3HMX BUIax MOBJIEHHEBOI HIsUIBHOCTI, OBOJIOLIHHI HOpMaMM IUIOBOIO
CIIUIKYBaHHS, PO3IIMPeHHI 3HaHb PO OCOOIMBOCTI OQILINTHO-AIIIOBOrO
cTWIo, Ki1acudikallifo Ta CTPYKTYpPYy OOKYMEHTIB pi3HOIO piBH#, BUMOIU
mogo odopMIIeHHSI Ta YK/IaJaHHsS OUIOBMX IIallepiB, 3aCBOEHHI eTUKeTy
II1JI0BOT KOPECIIOH/IEeHIIII.

Meta nependavae TaKi 3aBJaHHA:
® 3aCBOEHHsS TepMiHOJIOrI Ta MOBHMX pealinm 3 daxy Maricrpa,
3araJIbHOHAyKOBOI JICKCVIKM Ta MOBHMX OIVHWIIb, SKi BUKOPUCTOBYIOTBCS Y
JIUIOBOMY CIIUIKYBaHHI;
® O3HaMOMJIEHHS 3 OCHOBHMMM OCOOJIMBOCTSIMM CTWIICTMKM Ta OpTaHi3aliil
Cy4aCHOI'O aHIJIOMOBHOTIO JIVICKYPCY;

e (dopMyBaHHA HaBMYOK i BMiHb YCHOIO Ta IIMCEMHOI'O MOBJIEHH: y cdepi
JJIOBOTO CIJIKYBaHHS, IO IlepefiOadae OOTPUMMAaHHS CTWIICTUYHUX HOPM
ITiT Yac opOpMIIeHHS PeKBi3UTIB, yKIaJlaHHA Ta pefaryBaHHS JOKyMeHTallil
PIi3HOIO piBHS;

e (QopmyBaHHSA BMiHb Ta HaBMUYOK pedepyBaHH:A (PaxoBOi OpUTiHAIBLHOL
JITEpaTypy 3 METOIO Ofep>KaHHS HeoOXimHOoT iHdopmariil, unTaHHSA AUIOBMX
Tarepis Ta 3pas3KiB JIVCTIB 3apyOLKHMX ITapTHEPIB.
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Module 1. ENGLISH FORMAL STYLE AND LANGUAGE

1.
ENGLISH AS THE WORLD LANGUAGE OF BUSINESS AND RESEARCH

Exercise 1. Read and translate the text.

Text1
WHY ENGLISH? Speak Ep, I
Language family: Indo-European : glish
Germanic \ B'C
West Germanic » ‘

Anglo-Frisian
Writing system:  Latin (English variant)

Official status: Official language in 53 countries
Total speakers:  First language for 309-400 million
Second language for 199-1,400 million

If English is not your mother-tongue, why should you want to learn it,
or to give it special status in your country? There are several kinds of answers
to be given.

Historical reasons. The movement of English around the world began
with pioneering voyages to the Americas, Asia, continued with the 19-th
century colonial developments in Africa and the South Pacific, and took a
significant further step when it was adopted in the 20-th century as an official
or semi-official language by many newly independent states. English is now
the dominant or official language in over 60 countries and is represented in
every continent. This makes the term “world language” real.

Internal political reasons. English may play a role in providing a
neutral means of communication between different ethnic groups within a
country.

External economic reasons. The USA’s dominant economic position
acts as a magnet for international business and trade. The tourist and
advertising industries are particularly English-dependent. At the same time
any multinational business will wish to establish offices in the major English-
speaking countries.

Practical reasons. English is the language of international air traffic
control, and is developing its role in international maritime, policing, and
emergency cervices. It is the chief language of international business and
academic conferences, and the leading language of international tourism.

Intellectual reasons. Most of the scientific, technological, and academic
information in the world is expressed in English. Over 80 per cent of all the
information stored in electronic systems is in English. Closely related to this
is the concern to have access to the philosophical, cultural, religious, and

_—
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literary history of Western Europe, either directly or through English
translation.

Entertainment reasons. English is the main language of popular music
and culture. It is also used as the leading language in satellite broadcasting,
home computers, video games, as well as illegal activities (drugs etc.).

Some wrong reasons. It is sometimes thought that English has achieved
its worldwide status because of its linguistic features. People have claimed
that it is a more logical or more beautiful language than others, easier to
pronounce, simple in grammatical structure, or larger in vocabulary. This
kind of reasoning is naive: there are no objective standards of logic and
beauty to compare different languages. English, for example, may not have
many inflectional endings, but it has a highly complex syntax. Languages fall
and rise in the world esteem for many kinds of reasons - political, economic,
social, religious, literary - but linguistic reasons do not rank highly among
them (from The Cambridge Encyclopedia of The English Language / David Crystal).

Exercise 2. Find equivalents in the text “Why English?”

Po3BUTOK KOJIOHIQJIBHOTO PYXYy, 3HAYHUI KPOK yIepe, JAep>XKaBu, SKi
CTaJI He3aJIeXXHUMM, 3aco0M CHOUIKYBaHHS MK PI3HUMM eTHIYHUMU
rpymnaMm y MeXxax OffHi€l KpaiHu, peKjIaMHi areHTCTBa, HayKoBa iHdopMmallig,
JIOCTYII Yepe3 MepeKiaji aHTJIIChKOI0 MOBOIO, CYITYyTHUKOBe TejleOaueHHs,
MOBHi 0COOJIMBOCTI (puch), Jiermia y BMMOBi, Ha3BMYAHO CKJIQJIHUI CUH
TaKC, aHIJIVICPKOIO MOBOIO TOBOPSTh Ha yCiX KOHTMHEHTaX, BBaXkaTu TaK -
HaiBHO.

Enclish language as a ¢lobal language. Choose the correct option A, B, C,
or D according to the information you hear.
1. English first became international because of

% Exercise 3. You are going to listen to David Cristal speaking about the
]

A. its structure C. political power
B. its pronunciation D. its grammar
2. In 16t -17th centuries it was a power of ....
A. science C. traditions
B. culture D. economy
3. In 19t century America and Britain use English as a language of ...
A. science C. culture
B. business D. technology
4. The cultural power appears in ....
A. 16 century C. 19t century
B. 17th century D. 20t century

5. The language became a global language because of the power of people
who

A. speak it C. master it
6



B. teach it D. love it

Exercise 4. Here are the some beginnings. Finish the sentences using the text.

Model: I want to study English because ... - I want to study English because it is
now spoken in more than 60 countries of the world.

1. The term “word language” is real because ...

2. English is represented in every continent because...

3. Any multinational business will wish to establish offices in the major
English-speaking countries because ...

4. English is spoken at the academic conferences because ...

5. If you know English you can have access to the philosophical,
cultural, religious, and literary history of Western Europe because ...

6. English is used in satellite programmes because ...

7. Knowing English you can travel to any country because ...

8.1t is wrongly thought that English has simple linguistic features
because ....

9. The kind of reasoning about English as a more logical or more
beautiful language is naive because ...

10. I want to master English because ...

Exercise 5. Study the main acronyms. Mach the abbreviation with explanation.

EOP English as a foreign language.
EAP English for general purposes.
EFL English for occupational purposes.
EGP English for academic purposes.
ESL English as a native language.
EST English as a second language.
ENL English for special purposes.
TEFL English for science and technology.
ESP Teaching English as a foreign language.

Exercise 6. Consider some Cambridge exams in English. Match every acronym
to its definition.
1. YLE A. Preliminary English Test - AV ’
2.PET B. Certificate of Proficiency in English e T 'f
3. KET C. Certificate in Advanced English &7 Q«f’ b
4. FCE D. Key English test & LV
5. CAE E. Young Learners English Test | ’
6. CPE F. First Certificate in English

7. TKT G. International English Language Testing System
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8. TOEFL H. Teaching Knowledge Test
9. IELTS I. Test Of English as a Foreign Language

Exercise 7. Read the information about two most vopular examinations. For the
1ven answers choose one of three questions.

Who can take it? What is the test format? What is it?
TOEFL
1. The TOEFL test is the most widely respected English-

language test in the world, recognized by more than 9,000 colleges,
universities and agencies in more than 130 countries, including Australia,
Canada, the U.K. and the United States. Wherever you want to study, the
TOEFL test can help you get there.
2. There are four sections in TOEFL - listening, reading, speaking
and writing which take a total of about four and a half hours to complete.
During the test, the candidates are asked to perform tasks that combine more
than one skill, such as: read, listen and then speak in response to a question;
listen and then speak in response to a question; read, listen and then write in
response to a question
3. More than 30 million people from all over the world have
taken the TOEFL test to demonstrate their English-language proficiency.
They are students planning to study at a higher education institution,
English-language learning programs and scholarship and certification
candidates, English-language learners who want to track their progress,
students and workers applying for visas.

IELTS
4. The International English Language Testing System is the
world’s most popular English-language test for study, work and migration. It
is developed by some of the world’s leading experts in language assessment.
It has an excellent international reputation, and is accepted by over 9,000
organisations worldwide, including schools, universities, employers,
immigration authorities and professional bodies.
5. You can choose from two versions of the test - IELTS
Academic or IELTS General Training - depending on the organisation you
are applying to and your plans for the future. Both versions of the test are
made up of four parts - Listening, Reading, Writing and Speaking.
6. IELTS scores are accepted by over 9,000 organisations
worldwide, including universities, employers, immigration authorities and
professional bodies. IELTS is designed by experts to fairly assess the
language ability of candidates who want to study or work where English is
the language of communication.




accept

accomplish

achieve

adjust

affect
apply

arrange

assess

assume

avoid

clarify

APPENDICES
Appendix 1. ACADEMIC VOCABULARY
1.1. VERBS

1) mpurimatu to accept the fact - mpyumMupmTIICS 3 PaKTOM

2) IpuITycKaTy; IIOTOIKyBaTVCS; BU3HABaTU

3) cTaBUTHCS IIPUXWIBHO to accept persons - Oy Ty HeOe3CTOPOHHIM

4) akuenTyBaTH (BeKceJlb)

1) 3aBepIIyBaTV; BUKOHYBATV; JOCATATI; JOBOAMTY 4O KiHIIS

2) poOuTY TOCKOHAIVIM; BAOCKOHATIOBAT

1) mocsiraTnt (Metw i T.11.) to achieve one's purpose [one's aim] — mocsArTn
MeTu

2) yCHiIITHO BUKOHYBaTW; AOBOAWUTM 10 KiHIIA to achieve a great deed —
3pO0WTY BEJIVIKVIVE TTOJIBUT

1) ynopsnxoByBaTi

2) OpuUCTOCOBYBaTM, IOrofmXyBaTu to adjust to a standard —
CTaHIAPTU3YBaTU

BIUIMBATV; JisiTU Ha

1) npuxiiagaTn

2) 3acrocoByBatw; BXuBatu the medicine is to be applied twice a day —
JIIKM CJTiZT HpUIMaTY ABidi Ha JeHb

3) cripsiMOBYBaTM CBOIO yBary (Ha - to)

4) 3BepTaTics (3a IOBIIKOIO, I03BOJIOM - for)

5) crocyBaTyics; (4orock, Korock - to) ; Hasexatu this remark applies to
you — Iie 3ayBaKeHHs CTOCY€EThCH Bac

1) mpuBOAMTM A0 J1a/y; BHOPSIKOBYBaTU

2) posraiioByBaTy; KJ1acudikyBaTy 3) BIaIlITOBYBaT(Cs)

4) nomoBATHICS, YMOBIIATHUCH they arranged to meet in three days — BoHM
IIOMOBWJIVICh 3YCTPITHCS Yepe3 Tpu AHi to arrange with smb. about smth.
— JOMOBUTWCH 3 KMMCh IIPO I110Ch

5) yiaromxysaTu (CIip, CynepeuKy); IPUXOIUTH 1O 3TOAN

6) BXMBATY 3aXO/iB, HIITOTOBIIATH (11 - for)

1) BU3Ha4aTVN CyMy nofaTKy (mrpady i T.11.)

2) ormogaTKOBYBaTy; IITpadyBaT

3) oLiHIOBaTV MaVIHO /IS OIIOJIaTKyBaHHS

1) mabupatn, HaOyBaTK; TpuMaTy (Opatut) Ha ceOe to assume serious
aspect — HabupaTyu CepmO3HOro BUIJIANY to assume command —
HNpuMaTyi KOMaHAyBaHH4 to assume responsibility — OpaTu Ha cebe
BIIIIOBITAJIBHICTH

2) yIaBaTu; CMMYJIIOBaTI

3) BBaXkaTu, IIpUITyCcKaTu it is assumed that ... — € gyMKa (BBaXaloTb),
IO ...

4) OyTy caMOBIIeBHEHUM (TOPIOBUTUM) fo assume airs — HaIlyCKaTy Ha
cebe muixy

5) BxmBaTH (3aX0]1iB)

1) yHUKaTH, yXVWIIATHCS

2) aHyJTIOBaTH, CKACOBYBaTH

1) oumtmaTii(cst); poOUTII(CST) IPO30PUM (SICHVIM)
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coincide
compare
complete
concern

conclude

consider

correspond

deduce

define

derive from

determine

emerge

emphasize
ensure

establish

2) mposcHATI(CST); BHOCUTY SCHICTb, 3'ICOBYBaTI

30iraTmcs

ITOPiBHIOBATY; 3iCTaBIATH (3 - with, to)

1) 3akiHuyBaTH, 3aBeplIyBaTH 2) KOMIUIEKTYBaTI

1) cTrocyBaTHCs, BITHOCUTICS

2) mikaBUTHCS, 3aMaTmcs (UmMch - with, in, about)

3) TypOyBatcs, TpUBOXUTUCH to be concerned about [for] smth. — OyTn
CcTypOOBaHMM YMMCh

1) yxiagaTtu (Iorosip)

2) 3akiHuyBaTM(CS)

3) poOuTY BUCHOBOK

4) BupinrysaTu

1) posriamaTi; oOMipkoByBaTi, oOgymyBaTi to consider a question —
posIiIsimaT UTaHH: let us consider what to do — mogymMaemo, 1110 HaM
pobutn

2) BBaxaTw; ragatu I do not consider that dear — s He BBakaro, IO Iie
IOPOTO

3) 6patu 10 yBaru, 3BaxaTut Ha you must consider her age — BVI TOBMHHI
3BaXXUTW Ha i1 BiK to consider others [the feelings of others] — 3BaxkaTut Ha
iHIIVIX (Ha TIOYyTT iHIIINX)

1) BignosigaTy (4oMych - with, to)

2) muctyBaTmcs (3 - with)

1) BuBoauTH (PbopMmyIty) ; pOOUTY BUCHOBOK

2) IPOCTEXWTI; BCTAHOBUTY ITOXOKEHHS

1) BU3HauaTH

2) maBaTy XapaKTepUCTUKY

3) BCTaHOBITIOBAT; OKPECIIIOBATH

1) moxomwmTw; BCTAHOBIIIOBATM IIOXOIKeHHS the word "evolution" is
derived from Latin — cJ10BO "eBOJIIOLIiS" JIATMHCHKOTO ITIOXOKEHHS

2) onepxxyBaty; 3100yBatut to derive knowledge from books — HaOyBaTn
3HAHHS 3 KHUT

1) BusHauaTy; BcTaHOBIIOBaTHU being determines consciousness — OyTTd
BVM3HAYaE CBiIOMICTh

2) BupinryBaTi; npuMyIyBaTut he determined on staying — BiH BUPIIIMB
saymatvcs this determined him to act immediately — Iie IpUMyCWIO
VIOTO 3BaXXUTWCS Ha HeTavHi J1ii 3) oOMexyBaTu

4) 10p. 3aKiHUyBaTUCA

BVISIBJISITUACS,, BUXOLWTW, BUIUIMBATW; 3'sScOByBaTwcs several new facts
emerged — BUSIBWIOCS KiJIbKa HOBMX (PaKTiB

pOOMTH HaroJI0C, MiIKPeCIIoBaTH; HajlaBaTy OCOOIMBOIO 3HAUeHHS

1) rapanTyBaTi, 3abesneuyBaTut fo ensure an income — rapaHTyBaTHU
npubyTOK fo ensure independence — 3a0e3ednTH He3aIeXKHICTb

2) pydaTmcs

3) crpaxyBartu (Bif - against, from)

1) ycraHOBIIIOBaTH; BJIAIIITOBYBaTU

2) 3acHOBYBaTW; 3aKJIagaT

3) 3MilTHIOBaTM

4) 3arrpoBaKyBaTI
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estimate
evaluate
focus on

identify

imply

include
increase
indicate

infer

investigate

involve

maintain

neglect

observe

obtain

occur

omit

perform

1) ouiHtoBaTV; MipaxoByBaTy IIPMUOJINM3HO; BU3HaYaTH Ha OKO
2) cKJTagaTy KOIITOPC

1) ortiHrOBaTV; BU3HAYATV KUIBKICTB

2) BUpaXkaTy B 9mCITax

) 30upaTu(cs), mictuTi(cs) y dpokyci

2) 30cepexyBaty (yBary TOLIO)

1) oToTOXHIOBATW(C5)

2) posmisHaBaTH, Hi3HaBaTH

3) comimapmsysaTucs (with)

4) BCTAaHOBJIIOBATV TOTOXHICTh

1) maTit Ha mym1i (Ha yBasi); HaTsIKaT

2) MicTiTM B cOOi; 3HAUMTY, MaTV 3HAYEHHS

MicTuTit B 001, OXOIUTIOBATH, ODIIMAaTI; BKITIOYATU
3pocTaTyt; 30UTBITYBaTH(Cs); HOCMITIOBATA(CH)

1) BKasyBaTy, II03Ha4aTH; ITOKa3yBaTu

2) o3HauaTu, OyTV 03HAKOIO

3) BuMaraTy, BKa3yBaTy Ha HEOOXiIHICTP (JTiIKyBaHHS, TOTJISITY TOIIIO)
1) BuBOZAMTM, POOUTI BMCHOBOK

2) o3Ha4aTH, MaTy Ha yBasi

1) mocrifKyBaTy; BUBYaTU

2) posciiigyBaTi

3) crexuTun

1) BTraTy, BIUTyTYBaTH to involve in war — BTSTaTU Y BiVIHY
2) MaTVl HaCJIiAKOM; CHPWYMHATY, BUKJIVKATN

)
)
)
)
)
)
)
)
)
3) ycKIagHIOBaTU
)
)
)
)
)
)
)
)
)

—

1) migTprMyBaTy; 30epiraTit

2) yrpumyBaTu to maintain one's family — yTpuMyBaTH CiM'to
3) 3axuIIaTH, BicToOBaTIL; 0OCTOIOBATH (IIyMKY)

4) TBEpAUTI
HexTyBaTV; 3HeBaXkaTul; He 3BepTaTyl yBaru

2) He TypOyBaTHCS ITPO

1) criocTepiraTw; cTeXUTN

2) BeCTV HayKOBi CIIOCTEPEKEHHS

3) mpumMivaTy, momMivaTu

4) 3a3HavaTH; poOwUTH 3ayBakeHHs allow me to observe — HO3BOJIbTE
3ayBaXUTHU

5) moTpumyBaTHCs (3aKOHY, 3B14AiB)

1) omepxyBatwu; gicTaBaTi; 3100yBaT

2) mocsAraTy, JOMaraTucs

3) icHyBaTi; OyTu BM3HAHMM; 3acTOCOByBaTucs these views no longer
obtain — 11i moTJIAAM 3acTapiim

1) TparwiaTucs; BinOyBatucs this can occur again — 1ie MOXe CTaTUCs
3HOBY (IIOBTOPUTCH)

2) TparuIATycs, IoHanaTucs

3) cnamaty Ha IyMKYy (to) it occured to her — 111 criasio Ha JyMKy

1) BuIryCcKaT, IpoITycKaTy, He BKITIoYaTH
)
)

—_

2) HeXTyBaTW; OIyCKaT!
1) BuKkoHyBaTM (0OIIIHKY, HaKa3 TOLIIO); 3iMICHIOBATHI
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precede

proceed

produce

provide

reduce

refer

regard

rely
require

satisty

2) rpaTu, cTaBUTH (II'€Cy) ; BUKOHYBATH (POJIb)

1) mepenysatu; itu (mepeGysatu) mepen (4MMCh); OyTu mHoIepemy
(xorocs)

2) mepeBaxaTy, 3amMaTM BUIIle CTAHOBUIIE (3a IMOcCamo0);, OyTu
nonepeny (B AKOMYCb BiJHOIIIEHHI)

1) npoposxyBatu (roBoputn) please proceed — TpoAOBXyMTe, Oyab
J1acKa

2) BUpyIaTH Jasti

3) BimHOB/IIOBaTH (TPY, CIIpaBy ToImo; with, in); mpucrynaTn, nepenrn,
B3SITHMCA (IO YOTOCh - t0)

4) BinOyBatwics, po3BuBaTHCs; BUXoaUTH (from)

5) misgTv, UMHUTI

6) IIepecyiAyBaTy CyIOBVM ITOPSAKOM (against)

7) omep>KyBaTy BUEHNV CTYIIiHb

1) mpomyKyBaTy, BUpOOJIATY; BUTOTOBJISTI; CTBOPIOBATH

2) mpeAcTaBIIATY, HpensaBiIATH produce your tickets — mpen'sBiTh
KBUTKM

3) HarcaTy, BugaTu (KHUTY)

4) BUKJIVIKATV, Oy TV IIPUYIIMHOIO

1) mocrauaTis; 3abe3reuyBaTit

2) BXMBATY 3aXO/iB (IIPOTM YOroch - against); mependauvarmu (for)

3) 3aroTOBJIATH, 3artacaTi(cs)

4) nagasaty, nofgasaTut his father provided him with a good education —
6aTbKO aB oMy J00py OCBITY

5) BucyBatm sik yMOBY (that)

1) 3MeHIITyBaTH, 3HVDKYBATV; CKOPOUYYyBaTH; IIOCTIA0IIOBATI

2) IOBOOMTYI 4O MIEBHOTO CTaHYy; IIPUMYCUTH (IIIOCh 3podmTn) to reduce
to elements — posKIafaTH Ha CKJIaIIOBi YaCcTMHM

3) moHmsuTM Ha mocani to reduce to the ranks — posxanysatu B
coyaT

1) mpummcyBaTyt (4OMyCh) , HOSCHIOBATH (UMMCh)

2) BimcwIaT, HazCWIaTH (10 KOrocCh, /10 YOToCh - t0); HaIllpaB/IATH (3a
iHdopmariiero To1110)

3) 3BepTaTHCA

4) mepenaBaTy Ha PO3IJIS,

5) crocyBatucs

6) mocmiaTcs (Ha KOrock, Ha II10Ch - to)

7) 3ramyBaTi; TOBOPUTH (IIPO IIIOCH)

1) ouBUTICS Ha; PO3ITISAaT

2) Opatu 10 yBaru, 3axaTu

3) craBuTMCS

4) BBakaTu

5) cTocyBaTyCs, MaTV BiTHOIIIEHHSI

MOKJIafaTUCs, HOBipsATH; OyTY BIIeBHEHMM (on, upon)

1) BuuMaraTi; HakasyBaTu

2) norpeOyBaTu, MaTy HOTpeOy it requires careful consideration — 1ie
oTpebdye cTapaHHOTO PO3ITISALY

1) 3a10BOJIBHATH, BiAIIOBiATH (BIMOTaM)
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specify

suppose

transfer

utilize

yield

Logical connectors are linking words establishing the logical relationship between

2) crurauyBaTy, moramatut (6opr)

3) BUKOHYBaTM (3000B'A3aHH:1)

4) BramoByBaTH (TOJIOI, IIiKaBiCTh TOIIIO)

5) mepexonyBaTu (B uoMych - of; that) to satisfy oneself — ynesnutCS,
nepekoHatvics I am satisfied that ... — s He Maro OuIbIlle CyMHIBY (4
IepeKOHaHMI) B TOMY, IO ...

1) TouHO BM3HAUYaTH (BCTAHOBIIIOBATH)

2) BKasyBaTy, BiJl3HauaTu

3) crerriasbHO 3rayBaTyi; YTOUHATI

4) cnenmdikysaty; maBaTu croermdikaliiio; HaBOAWUTY HOMiHaJIbHI
(macnopTHi) gaHi

5) HazmaBaTy 0COGIMBOTrO XapaKTepy

1) mpunyckaTu, ragat, gymatvt what do you suppose this means? — 110
11e, ITO-BaIlIOMY, O3Ha4Jae?

2) maTy mieBHi 00OOB'si3km she is not supposed to do the cooking —
HIPUTOTYBaHH DKi He BXOOWTB 10 1 000B'sI13KiB

1) nepenocutn, nepemimaru (3 - from, B - to) to transfer a child to
another school — TIepeBecTVi AUTVHY B iHIIly IIIKOJTY

2) mepeHOCUTN MaJIFOHOK Ha iHIITy IIOBEpXHIO

3) nepenasBaT (MallHO TOIIIO)

yTWIi3yBaTV, BUKOPVICTOBYBaTI

1) pomuty, naBaTn (Iwi0aM, BpoXavi, IpUOYTOK) this land yields poorly
— 1151 3eMJI [IOraHoO POIUTh

2) mocTymaTvcs, IOToKyBaTHCs (Ha 110ck) to yield a point — 3pobuTtn
HOCTYIIKY (B CyIiepeuyrri)

1.2. LOGICAL CONNECTORS

ideas within a sentence or between sentences.

accordingly BiITTOBiTHO, 3TiAHO; TaK, TAKMM YMHOM, y TaKM CII0Ci0
although X04; KOJIV O HaBiTh; He3BaXaroun Ha Te, 110
as TOI1, KOJIVI; B TOV Yac SK
TOMY 1110, OCKJIBKY, Uepe3 Te 1110, 60
as a matter of fact | mo cyTi, dpaxTmuHO; cupaspi
as a result B pe3yJIbTaTi
as far as HaCKIJIBKM
as to K, 3TIITHO 3; IITOIIO0
at the same time y TOVI JKe Yac
because of uepes, 3-3a, 3apaam
consequently OTXe, TOMY, B pe3yJIbTaTi
conversely 3 iHoro OoKy
despite He3Baykaroun Ha
due to 3aBJISIKM, Uepes Te, 1110
finally 3pemIToro, KiHellb KiHIleM
firstly Ho-Tepure
for example HallpUKJIIaJl
for instance HallpUKJIIaJI
furthermore JI0 TOTO X; KpPiM TOTO
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hence

OTXe

however IIpOTe, OHAK; He3BaKaroun Ha Iie (Te)
in addition Ha JOaTOK J10; KpiM TOTO, [10 TOI'O X
in brief KOPOTKO, CTUCJIO, B HebaraTboX cJI0BaxX

in conclusion

Ha 3aKiHYeHHSI

in contrast

Ha IIpOTUBary

in fact crpaBii

in other words iHaKIIIe KaXy4n

in spite of He3BaKalouy Ha, BCylieped

in this case y TaKOMY BUITQJIKYy

likewise onioHo

meanwhile TVIM YacoM; MK 1HIIIMM

moreover 10 TOrO X, KpPiM TOro

nevertheless IIpOTe, BCe-TaKy,; K Ov TaM He OyI10
notwithstanding He3BaKaloum Ha, [IPOTe, OJJHaK

on the contrary

Ha IIpOTUBary

on the other hand

3 OJTHOTO OOKY ..., 3 iHITIOTO OOKY

on the whole

B IIJIOMY

otherwise iHaKIIle, IO-IHIIIOMY, IHITIM CIIOCOOOM

regarding III0JI0, CTOCOBHO

similarly TaK CaMo, Y TaKMV CaMUMI CI1ocio

since 3 TOTO Yacy sIK; BiIKOJI, yepe3 Te I10; OCKUIbKM
therefore TOMY, OTXe

thus TaK, OT’Ke, TAKVMM YMHOM; TOMY, TaK, HallpuKJIaj,
whereas 1) Tomi sik 2) Gepyum A0 yBarm, OCKiJIbKI

while JIOKM, B TOVL Yac sIK, He3Ba)karouy Ha Te, I110; TOMi SIK
yet IIpOTe, OfIHaK; BCe X, Bce-TaKl; He3Bakarouy Ha I1e

Appendix 2. ACADEMIC CORRESPONDANCE
2.1. SAMPLE OF THE ENVELOPE
Put the destination address in the center of the envelope
Put the return address in the upper left corner.
Use the same addresses on the envelope for the heading and inside address
of the formal letter.
Use the zip code if you know it.

J. Wilhelm Stamp

410 Lawrence Street, Apt. 5 REGISTERED MAIL
Ann Arbor MI 48105 AIR MAIL
USA

Mr. J. R. Smith

400 S 5th Avenue, Suite # 80
Detroit, MI, 48202-2831
USA

2.2. ABBREVIATIONS USED IN ACADEMIC CORRESPONDANCE

| Apt | Mo./ Mon. Monday | Jan/7J. January
14
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Ave. Avenue Tues. Tuesday Feb. February
Bldg. Building Wed. Wednesday | Mar/ M. March
Blvd. Boulevard Thurs. Thursday Apr. April

Dr. Drive Fri. Friday M. May
Pkwy. Parkway Sat. Saturday J. June

PI. Place Sun. Sunday J. July

P. O. Post Office Aug. August

P. O. B. Post-Office Box Sept. September
Rd. Road Oct. October
Rte. Route Nov. November
Rw., Rwy. Railway Dec. December
Sq. Square

St. Saint

St. Street

2.3. EXAMPLES OF COMPLIMENTARY CLOSE

Best regards/ Regards, Truly yours,
Cordially yours, Very cordially,
Cordially, Very sincerely yours,
Devotedly yours, Very sincerely,
Faithfully yours, Very truly yours,
Most cordially yours, Yours cordially,
Most sincerely yours, Yours faithfully,
Respectfully yours, Yours sincerely,
Sincerely yours, Yours truly,
Sincerely, Yours very truly,

Yours,

2.4. EXAMPLES OF PHRASES USED IN BUSINESS CORRESPONDANCE
of

... thank you for your letter of 6 June 2001...

... I have received a consignment of 4 computer printers...

... I have instructed one of my employees to...

... please find enclosed the latest catalogue of our products...

... your product has been showing signs of deterioration...

... because of the damage caused by wrong transport, we were not able to...

... I have three years experience of C language programming

... people of five countries are taking part in the conference

by

... the first draft of the project should be submitted by 28 May

... because of the damage caused by wrong transport, we were not able to...

... they have agreed to pay by invoice

... this shop is run by our company

About

... am sorry about the inconvenience you have experienced...

... thank you for your letter of ... in which you enquired about terms of payment
in

... the type you have chosen is currently not in stock...
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... our company will be able to send you the product in the near future

... there would certainly be no trouble in supplying you from our wide selection of
software

products...

... thank you for your interest in our PCs...

... prior to taking my current post, I worked in A&B Software...

... my experience in the fields of C and Pascal languages...

... during my study I was involved in the development of...

... please confirm if you can take part in the conference...

on

... It is essential that we deliver this consignment to our US customers on time...
... let me apologise for your order not being delivered on the due date...

... please send me a detailed report on Mr Browns program...

... the sum will be paid on delivery...

to

... please find enclosed further details related to the program of the conference...
... am writing to you with reference to our meeting on...

... I look forward to seeing you soon...

... Inreply to your letter of 21 May, I am pleased to inform you that...

... please complete the enclosed form and send it to us...

... the program is tailored to customers needs

for

OThank you for your letter of...

... from 1999 to 2001 I worked for MDC Software...

... We have arranged for the consignment of computers to be sent to...

... We have enclosed the application form for you to complete and send to us
... We have been dealing with your company for ten years...

from

... In 1999 I graduated from the Faculty of...

... from the information in your letter, we can confirm that...

... from 1995 to 2000, I studied at the Faculty of...

2.5. LETTER TYPES
Type Purpose Format Points to Remember
Acceptance Letters Accept the job; identify the
accepting a | job; state the salary.
job offer Indicate moving and

reporting for work dates.
Conclude stating that you
are looking forward to
working, etc.

Acknowledgement Letting Short, polite note

Letters someone mentioning when the item
know you arrived and expressing
have thanks.
received
something
sent to you
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Adjustment
Letter

Response to
a complaint
letter

Open with whatever you
believe the reader will
consider good news.
Explain what caused the
problem.

Explain specifically how
you intend to make the
adjustment.

Express appreciation to the
customer for calling your
attention to the situation.
Point out any steps you
may be taking to prevent a
recurrence.

Close pleasantly. Avoid
recalling the problem in
your closing.

Tone is critical.

Emphasize
what you are doing
to correct it.

Know
company's policies.

Avoid law
admissible,
condemning terms.

Application A sales Identify an employment Catch the reader's
Letter letter, area or state a specific job | favorable attention.
marketing title. Point out your source | Convince the reader
your skills, | of information about the you are qualified.
abilities and | job. Be sincere and
knowledge | Summarize your honest.
qualifications for the job, Don't duplicate the
tailored to job resume.
requirements. Request an
Refer the reader to your interview.
resume.
Ask for an interview,
stating where you can be
reached and when you
will be available for an
interview.
Complaint Customers | The opening includes all Be sure of your
Letters asking that | identifying data. facts.
certain The body explains Include copies of
situations be | logically and clearly what | any support
corrected. happened. information.
Conclusion should be Avoid overtones of
friendly and request accusations.
action.
Inquiry To request Keep questions concise, Include the address
Letters assistance, but specific and clear. to which the
information, | Phrase questions so that material is to be
or the reader will know sent.
merchandise | immediately what type of | Improve response

information you are
seeking, why you are

by enclosing a
stamped, self
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seeking it, and how you
will use it.

If possible, present your
questions in a numbered
list.

Keep questions to a
minimum.

Offer inducement for the
reader to respond.
Promise to keep responses
confidential (where
appropriate).

Express appreciation.

addressed return
envelope.

Reference Letters

Recommend

Identify yourself: name,

the circumstances of your
acquaintance.

Address specifically the
applicant's skills, abilities,
knowledge and personal
characteristics in relation
to the requested objective.
Conclude with a statement
of recommendation and a
brief summary of the
applicant's qualifications.

Be familiar

ing someone | title or position, employer | with the applicant's
for and address. abilities to offer an
employment | State how long you have evaluation.

known the applicant and Truthfully

communicate that
evaluation to the
inquirer.

Refusal Refuse some | A buffer beginning. Place yourself in the
Letters kind of A review of the facts. reader's position.
request The bad news, based on

the facts.

A positive and pleasant

closing.
Resignation Start on a positive note. Don't burn bridges.
Letter Explain why you are

leaving in an objective and
factual manner. Avoid
recriminations.

Give enough notice to
allow for replacement.
Close positively.

2.6. THE TWENTY-EIGHT MOST COMMON
LETTER-WRITING ERRORS

If you've ever seen a batch of letters sent in response to a want ad, you know they
can be hysterically funny. A random sampling usually demonstrates every mistake in the
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book (like sending the letter to the wrong company). Here are twenty-eight common
errors to avoid:

1. Addressing letters, “Dear Sir:” or “Dear Sirs:” As you know, many readers today
are women. If gender is unclear, the salutation should be something like “Dear Hiring
Manager,” or “Dear Human Resources Manager.”

2. Addressing letters, “To whom it may concern.” Find out who will receive the
correspondence, and address it personally. One company received a letter addressed to
“Dear Whomever,” to which an employee replied, “I'll answer to anything but this!”

3. Enclosing a photo. Skip the photo unless you're a model or an aspiring actor.

4. Handwriting or typing over an old resume or letterhead. If you've moved, start
over. Changes on old documents aren’t acceptable.

5. No signature. Even if you type your name at the end of correspondence, you
should sign the page in your own handwriting to give it a personal touch.

6. Spelling errors. One applicant said he was well suited for “writting and editing
chores... contac t (sic) me at the adrwss (sic) below.” Would you give him your editing
work? Another writer said she would enjoy “hearing form (sic) us.” Word processing spell
checkers make mistakes; so proof everything.

7. Not checking grammar. One person wrote, “It sounds exciting and give me (sic)
the opportunity to use my skills.” Check your letters for correct sentence structure. Have
friends review them too.

8. Handwriting letters. Brief 30-word thank you notes can be handwritten, if legible.
All other correspondence should be typewritten or word processed, even if you have to
borrow a word processor or pay a secretarial service. Handwritten letters don't say
“business.”

9. Using a Post-It Brand Note as a letter. Post-It Brand Notes aren't letters. Using
one says, “This isn't important. I was too busy to write a real letter.”

10. Using the word “I” too much. Some letters are filled with 20 or 30 I's. Make sure
yours aren’t. Advertising is about “you.” Emphasize “you” rather than “1.”

11. FAXing letters unexpectedly.

12. Forgetting to include your phone number. One woman wrote, “Please call me at
home,” but didn't include a phone number.

13. Cluttered desktop publishing. With the advent of PCs, some job seekers feel the
urge to “be creative” using various type sizes and fonts. Avoid this in business
correspondence. Except in rare cases, business letters should look conservative. If you
want to be creative, do so in your choice of words.

14. Using a post office box as an address. Except in rare cases, such as conducting a
confidential job search, use a street address. Post office boxes seem “transient.”

15. Oddball phrasing, such as “an opportunity to expand my strengths and delete
my weaknesses . . . ” Or, “You may feel that I'm a tad overqualified.” Or, “Enclosed
herewith please find my resume.” Do you talk that way? You should write the way you
talk. Avoid bad phrasing by having others critique your letters.

16. Typos, like “thankyou for your assistance.”

17. Mailing form letters. Some letters contain “fill in the blanks.” Generic forms
don't work well.

18. Not saying enough. One want ad letter read, “Please accept my enclosed resume
for the position of Executive Director. Thank you.” That’s too short. A letter is an
opportunity to sell. So say something about yourself.
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19. Ending with “Thank you for your consideration.” EVERYONE ends their letters
this way, so please don't. Try something different, like “I'm excited about talking further,”
or “I know I could do a good job for you.” The same goes for “Sincerely,” and “Sincerely
yours.” EVERYONE uses them. Find something different like “Good wishes,” “With best
regards,” or “With great enthusiasm.”

20. WRITING IN ALL CAPS. IT'S HARD TO READ. DON'T DO IT.

21. Abbreviating Cir., Ave., Dec., and all other words. Take time to spell words out.
It looks so much better.

22. Forgetting to enclose your resume. If you say you're enclosing one, then do.

23. Justifying right margins. When you “justify right,” you create large gaps
between words inside your sentences.

24. Forgetting the date and/or salutation.

25. Using lousy printers. Whenever possible, use a laser printer, even if you have to
borrow one.

26. Talking nonsense. “I work in instilling proper conduits for mainstream
educational connections while also encouraging individual creative forms.” What?

27. Forgetting to put the letter in the envelope (one company once received an
empty FedEx package).

28. The 300-word paragraph. The worst mistake in marketing is writing too long.
Limit sentences to seven or eight words, and limit paragraphs to four or five lines. In letter
writing, short is usually better. I try to limit my own letters to one page, seldom two. I
believe if I can’t say it well in one page, I probably can’t say it well at all.

Appendix 3.

TIPS TO SELF-ASSESS YOUR FOREIGN LANGUAGE LEVEL
LISTENING
A 1: I can understand familiar words and very basic phrases concerning myself, my family
and immediate surroundings when people speak slowly and clearly.
A 2: ] can understand phrases and the highest frequency vocabulary related to areas of
most immediate personal relevance (e.g. very basic personal and family information,
shopping, local area, employment). I can catch the main points in short, clear, simple
messages and announcements.
B 1: I can understand the main points of clear standard speech on familiar matters
regularly encountered in work, school, leisure, etc. I can understand the main points of
many radio or TV programmes on current affairs or topics of personal or professional
interest when the delivery is relatively slow and clear.
B 2: I can understand extended speech and lectures and follow even complex lines of
argument provided the topic is reasonably familiar. I can understand most TV news and
current affairs programmes. I can understand the majority of films in standard dialect.
C 1: I can understand extended speech even when it is not clearly structured and when
relationships are only implied and not signalled explicitly. I can understand television
programmes and films without too much effort.
C 2: I have no difficulty in understanding any kind of spoken language, whether live or
broadcast, even when delivered at fast native speed, provided I have some time to get
familiar with the accent.
READING
A 1: I can understand familiar names, words and very simple sentences, for example on
notices and posters or in catalogues.
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A 2: I can read very short, simple texts. I can find specific, predictable information in
simple everyday material such as advertisements, prospectuses, menus and timetables
and I can understand short simple personal letters.
B 1: I can understand texts that consist mainly of high frequency everyday or job-related
language. I can understand the description of events, feelings and wishes in personal
letters.
B 2: I can read articles and reports concerned with contemporary problems in which the
writers adopt particular attitudes or viewpoints. I can understand contemporary literary
prose.
C 1: I can understand long and complex factual and literary texts, appreciating distinctions
of style. I can understand specialised articles and longer technical instructions, even when
they do not relate to my field.
C 2: I can read with ease virtually all forms of the written language, including abstract,
structurally or linguistically complex texts such as manuals, specialised articles and
literary works.

SPEAKING
Spoken interaction
A 1: I can interact in a simple way provided the other person is prepared to repeat or
rephrase things at a slower rate of speech and help me formulate what I'm trying to say. I
can ask and answer simple questions in areas of immediate need or on very familiar
topics.
A 2: ] can communicate in simple and routine tasks requiring a simple and direct exchange
of information on familiar topics and activities. I can handle very short social exchanges,
even though I can't usually understand enough to keep the conversation going myself.
B 1: I can deal with most situations likely to arise whilst travelling in an area where the
language is spoken. I can enter unprepared into conversation on topics that are familiar, of
personal interest or pertinent to everyday life (e.g. family, hobbies, work, travel and
current events).
B 2: I can interact with a degree of fluency and spontaneity that makes regular interaction
with native speakers quite possible. I can take an active part in discussion in familiar
contexts, accounting for and sustaining my views.
C 1: I can express myself fluently and spontaneously without much obvious searching for
expressions. I can use language flexibly and effectively for social and professional
purposes. I can formulate ideas and opinions with precision and relate my contribution
skilfully to those of other speakers.
C 2: I can take part effortlessly in any conversation or discussion and have a good
familiarity with idiomatic expressions and colloquialisms. I can express myself fluently
and convey finer shades of meaning precisely. If I do have a problem I can backtrack and
restructure around the difficulty so smoothly that other people are hardly aware of it.
Spoken production
A 1: I can use simple phrases and sentences to describe where I live and people I know.
A 2:] can use a series of phrases and sentences to describe, in simple terms, my family and
other people, living conditions, my educational background and my present or most
recent job.
B 1: I can connect phrases in a simple way in order to describe experiences and events, my
dreams, hopes and ambitions. I can briefly give reasons and explanations for opinions and
plans. I can narrate a story or relate the plot of a book or film and describe my reactions.
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B 2: I can present clear, detailed descriptions on a wide range of subjects related to my
field of interest. I can explain a viewpoint on a topical issue giving the advantages and
disadvantages of various options.

C 1: I can present clear, detailed descriptions of complex subjects integrating sub-themes,
developing particular points and rounding off with an appropriate conclusion.

C 2: I can present a clear, smoothly-flowing description or argument in a style appropriate
to the context and with an effective logical structure which helps the recipient to notice
and remember significant points.

Writing

A 1: I can write a short, simple postcard, for example sending holiday greetings. I can fill
in forms with personal details, for example entering my name, nationality and address on
a hotel registration form.

A 2: I can write short, simple notes and messages. I can write a very simple personal letter,
for example thanking someone for something.

B 1: I can write simple connected text on topics which are familiar or of personal interest. I
can write personal letters describing experiences and impressions.

B 2: I can write clear, detailed text on a wide range of subjects related to my interests. I can
write an essay or report, passing on information or giving reasons in support of or against
a particular point of view. I can write letters highlighting the personal significance of
events and experiences.

C 1: I can express myself in clear, well-structured text, expressing points of view at some
length. I can write about complex subjects in a letter, an essay or a report, underlining
what I consider to be the salient issues. I can select a style appropriate to the reader in
mind.

C 2: I can write clear, smoothly-flowing text in an appropriate style. I can write complex
letters, reports or articles which present a case with an effective logical structure which
helps the recipient to notice and remember significant points. I can write summaries and
reviews of professional or literary works.

The self-assessment grid can be accessed from the website of the Council of Europe
(www.coe.int/ portfolio).

Notes: Instructions ~ for  using  the  Europass  curriculum  vitae -
http:/ /europass.cedefop.europa.eu
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Ha donomozy cmydenmobi

OG0B’ 43KOBOIO0 BMOTOIO IO CaMOCTITHOI pOOOTI CTYI€HTiB OCBiTHBO-
KBaIipiKalliviHOro piBHS “MaricTp € MiIrOTOBKa IAIKM 3i 3paskamu JUIOBUX
IHarepis pisHOro piBHs, opOopMIIeHMX Ha iM'd 4UmM Bil iMeHi cTydeHTa, IO
IIOBVHHA MICTUTW:

1. BripaBut [y1s1 caMOCTIVIHOIO OITpalffoBaHHs (BMKOHaHI IIVICBMOBO).
2. Marepiasm:
1. AHoTa1iil craTera 3i CleriaJIbHOCTI
2. AHoTallito MaricrepcbKoi poOoTH
3. bibriorpadiro aHITIOMOBHIX JIKepeJ 10 TEMU MaricTepcbkKoi poOoTu
4.CV
5. J1ist0BMI INCT
6. BinmmoBigb Ha OiJIOBUII JIVICT
7. e-mail moBigoMIIeHHS
8. InauBinyasbHe HaBYaJIbHe 3aBIaHHS.

InnuBigyanbHe HaB4YaJlbHe 3aBOaHHsI (IIpOeKT, Ipe3eHTallis1)
BKJIIOYa€ TaKi BWAM 3aBdaHb (Ha BHUOIp CTydeHTa), CIPsIMOBaHMX Ha
BiITBOpeHH iHdopMaliil TeMaTMYHOIO 3MICTY Ta PO3BUTOK KOMYHIKaTVBHIX
KOMIIeTeHIIil CTy[AeHTiB: BUKOHaHHs IIpoekTiB (0ibsiorpadiunmii ommuc,
AHOTYBaHH: Ta pelleH3yBaHHs CIeliajIbHOI JITepaTypw, aHajli3 TeKCTIiB
Cy4acHOI aHIJIVICBKOI MOBU 3 IIOIJISAly OOTPUMAaHHS Yy HUX HOPM IIJIOBOTO
CTWIIO TOIIIO), IIpe3eHTallinl, BUKoHaHuX y Microsoft Power Point (oOcsr - 1o
20 cianis).

OpieHTOBHA TeMaTHKa IPOEKTiB Ta KOMIapaTMBHMX 3aBIaHb:
English as the World language of business and research.
Cautious writing (grammar and vocabulary).

English and American terms. Main differences.
English and Ukrainian formal style.
Documents. Classification and main claims.

. Bussiness communication. Yesterday and today.

Cultural differences in business correspondence

OwniHOBaHHA TPOXOAUTE aBTOMATWMYHO 3a CYMOIO JAaHMX 2 CeMecTpiB,
AKl pO3IIIANAIOTECA Y BiICOTKOBOMY BiTHOIIIEHHI. JIKIIIO CTyOeHT He 3rofeH 3
OLIIHKOIO VIOTO HaBYaJIbHMX AOCSATHEHb, BIH Ma€ IpaBO Ha IIPOXOIKEHH:H
nporenypu eksameHy. PDopMoi0 pPyODKHOro KOHTPOJIIO SKOCTI 3HaHb
CTY[EeHTIB € eK3aMeH, SKWUM IapajleJIbHO OILIHIOEThCA 3a  HAallOHaJIBLHOIO
mKasIor Ta mkaiorw ECTS.

ITepenik po3MOBHMX TeM Ha ek3aMeH (topics).

1. English writing.

2. Formal and informal writing.

AR N i e
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18.
19.
20.

Formal style. Its main features.
Academic English writing.

Formal style: grammar and vocabulary.

English academic texts.
List of references.
Summary.

Steps in summarizing.

. The Curriculum Vitae.
11.
12.
13.
14.
15.
16.
17.

Resume.

Planning a letter.

Writing an effective letter.

Parts of a business letter.

Letter structure: dateline, address.

Letter structure: salutation, paragraphs.

Letter structure: complimentary close and signature.

E-mail English.
Academic presentations.
Formal telephone conversations

3pa3km MaTepiaiiB caMOCTiMTHOI pOOOTHM CTydeHTiB OCBIiTHBO-

KBasTidikalinHoro piBHA “MaricTp

TUTYJIbHI APKYVIIL.

”

MINISTRY OF EDUCATION AND SCIENCE OF UKRAINE
PAVLO TYCHYNA UMAN STATE PEDAGOGICAL UNIVERSITY

Foreign languages department

MASTERING ENGLISH
FOR ACADEMIC PURPOSES

EXAMINATION MATERIALS

Iryna Ivanova
Group 61
Department of Arts

! Bci marepiami opopMIISIOTECS Bifl iMeHi cTyeHTa
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Department of Physics, Mathematics and Computer Science
Department of Professional and Technological Education
History Department
Institute of Economics and Business Education
Natural Sciences Department
Preschool Education Department
Primary Education Department
Social and Psychological Education Department
Ukrainian Philology Department
Uman -20__

1. AHOTALIIl (ABSTRACTS) CTATEWM 31 CITELIIAJIbBHOCTI.

Natalia LAVRYCHENKO

WORLDVIEW BACKGROUND TO EDUCATION FOR
CITIZENSHIP IN GREAT BRITAIN

The article shows the place and role of education for citizenship
curriculum at British schools. Both historical background and modern factors
of forming main worldview concepts in British education for citizenship have
been presented. Main trends in changing this educational branch have been
demonstrated.

Key Words: education for citizenship, worldview background,
curriculum, civil responsibility, social inclusion.

Yaroslava LOGVINOVA

COMPETENCE APPROACH TO EDUCATION IN THE
UKRAINIAN AND INTERNATIONAL RESEARCH

The article presents different views of international organizations
experts and Ukrainian research specialists of the term «competence» as a
systemic category of the competence approach to education. The reasons for
introducing the approach have been cited. The innovativeness of the
approach has been argued in the research works. Some peculiarities of the
competence approach and its practical application pointed out in foreign
sources have been given in the article.

Key Words: competence, competencies, the competence approach, the
diyal'nisniy = approach, the personality oriented approach, the
kul'turocentrichniy approach.

Zophiya FRONCHEK

TEACHER TRAINING IN THE CONTEXT OF MODERN
EDUCATION

Article is dedicated to the current problem of axiological maturity of a
man who defines his life choice and style of interpersonal relationships. The
possibility of a positive influence on achievement of individual axiological
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maturity is determined by consciousness and axiological maturity of the
teacher-educator.

Key Words: axiological maturity, educational problems, academic
environment.

2. AHOTALILA (SUMMARY) MATICTEPCBKOI POBOTMN.,

Dubtschak G.M. The inner conflicts of the students during the study
in the higher school: Master's thesis in Psychology. - Pavlo Tychyna Uman
State Pedagogical University. - Uman, 2014.

The thesis deals with theoretical and experimental research of
intrapersonal students youth conflicts problem. It was established that
conditions of origin of students’ intrapersonal conflicts during their study at
Higher School are located at the personality sphere. Different interrelations of
significance and accessibility of life values produce intrapersonal conflicts,
seizing the row of personal life spheres. These values are stated to be the
sense of students’ intrapersonal conflicts during the whole period of study
from the 1st to the 5th year. Several differences of students’ intrapersonal
conflicts psychological peculiarities were determined. First of all, the
presence of negative connection within “Me-real” and “Me-ideal” as a sign of
intrapersonal conflicts. The level of anxiety is considered to be a measure of
non-adequacy of “Me-real” and “Me-ideal”. The correlative analysis of the
research results proves satisfactory internal accordance between them.

Key words: inner conflict, contradiction, significance, intrapersonal
conflicts.

Skoryk V.A. Methods of constructing of the controllability functions
and the positional controls: Master's thesis in Mathematics. - Pavlo
Tychyna Uman State Pedagogical University. - Uman, 2014.

The thesis is devoted to constructing of the set of restricted positional
controls solving the synthesis problem for a linear differential equation and a
non-linear equation at the first approximation in the Hilbert space and to the
problem of synthesis of inertial positional controls for systems in finite-
dimentional spaces. On the basis of the controllability functional (function)
method the constructive solution of the problems is obtained. It is shown that
if the function is non-increasing non-negative on the non-negative semiaxis
then it generates a restricted positional control solving the synthesis problem
for equations in Hilbert space. From this class of functions (with respect to
certain parameter) the family of functions which generates the positional
control solving the synthesis problem of inertial controls for systems in finite-
dimensional spaces is extracted. The results of the thesis are of a theoretical
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character. The constructive character of proofs the numbers of the results can
form the basis for new numerical methods.

Keywords: synthesis problem, positional control, inertial control,
controllability functional (function) method.

3. BIBJIIOTPA®IAA AHITIOMOBHWMX JIKEPEIJT OO TEMU
MATICTEPCBKOI POBOTM (BIBLIOGRAPHY)
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4. CURRICULUM VITAE

PERSONAL :
INFORMATION ~ -ctty Smith
¥ 32 Reading Str., Birmingham B 26 3QJ United
Kingdom
4442012345679 @ +44 2012385334
= smith@kotmail.com
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JOB APPLIED
FOR
POSITION
PREFERRED JOB
STUDIES
APPLIED FOR
WORK
EXPERIENCE
August 2002 -
Present

March 2002 -
July 2002

EDUCATION
AND TRAINING
1997-2001

9 AOL Instant Messenger betty.smith

® Replace with type of IM service Replace with
messaging account(s)

Sex Female | Date of birth 01/03/1975 | Nationality
English

European project manager

Independent consultant

British Council
123, Bd Ney, 75023 Paris (France)
Evaluation of European Commission youth training
support measures for youth national agencies and young
people
Internship

European Commission, Youth Unit, DG Education and
Culture
200, Rue de la Loi, 1049 Brussels (Belgium)
-evaluating youth training programmes for SALTO UK
and the partnership between the
Council of Europe and European Commission
-organizing and running a 2 day workshop on non-formal
education for Action 5 large scale projects
focusing on quality, assessment and recognition
-contributing to the steering sroup on training and
developing action plans on training for
the next 3 years. Working on the Users Guide for training
and the support measures
Business or sector European Institution

PhD -Thesis Title: 'Young People in the Construction of
the Virtual University’, Empirical research on e-
learning

Brunel University, London United Kingdom
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1993-1997

PERSONAL
SKILLS

Mother tongue(s)
Other language(s)

French
German

Communication
skills

Organisational /
managerial skills

Computer skills

Other skills

Driving licence
ADDITIONAL

Bachelor of Science in Sociology and Psychology

Brunel University, London United Kingdom

-sociology of risk

-sociology of scientific knowledge / information society
-anthropology

English
UNDERSTANDING SPEAKING WRITING
Spoken = Spoken

interaction production

C1 C2 B2 C1 C2

A2 A2 A2 A2 A2

Listening = Reading

-team work: I have worked in various types of teams
from research teams to national league hockey.

For 2 years I coached my university hockey team
-mediating skills: I work on the borders between young
people, youth trainers, youth policy and

researchers, for example running a 3 day workshop at
CoE Symposium “Youth Actor of Social

Change’, and my continued work on youth training
programmes

-intercultural skills: I am experienced at working in a
European dimension such as being a rapporteur

at the CoE Budapest “youth against violence seminar’
and working with refugees.

-whilst working for a Brussels based refugee NGO
‘Convivial’ I organized a ‘Civil Dialogue” between
refugees and civil servants at the European
Commission 20th June 2002

-during my PhD I organised a seminar series on
research methods

-competent with most Microsoft Office programmes
-experience with HTML

Creating pieces of Art and visiting Modern Art
galleries. Enjoy all sports particularly hockey, football
and running. Love to travel and experience different
cultures.

A, B
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INFORMATION
Publications ‘How to do Observations: Borrowing techniques from
the Social Sciences to help Participants do Observations

in Simulation Exercises” Coyote EU/CoE Partnership
Publication, (2002)

5. AUTOBUM JIICT (BUSINESS LETTER)
45 Charlotte Street

Bristol
BS2 6ZX
16 June 2006
Mr Michael Crossley
Human Resources Manager
Bristol Zoo
P.O.Box 100
BS99 1PB
Dear Mr Crossley,

I have seen your advertisement in the May issue of City Life magazine,
and I would like to apply for the part-time position of Zoo Guide.

I am 18 years old, and have recently completed my A-levels in French,
Biology and Social Studies. I hope to study Zoology at Reading University
from September, and I am currently looking for a summer job before my
course starts. I would be able to start work from 17 July and will be available
until the end of August.

I have gained valuable experience of working with an imals at my
parents” farm in Gloucestershire, where I grew up, and in my last two years I
have been studying Biology quite extensively in preparation for my A-level
examinations. I also enjoy working with people, and I had the responsibility
of dealing with customers in my part-time job last summer as a Box Office
Assista nt at the Natural History Museum in London. I have a good
command of French, both in writing and speaking, and I also speak some
Spanish. I am enclosing my CV with details of my previous education and
work experience.

I believe I would be a useful member of your team at the Bristol Zoo,
and I hope you will consider my application for the position.

I look forward to hearing from you soon.

Yours sincerely,

Claire Harris

Claire Harris
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6. BIOIIOBIOb HA OUIOBUM JIMCT (ANSWER TO BUSINESS
LETTER).
Bristol Zoo
P.O.Box 100
BS99 1PB

30 June 2006
Claire Harris
45 Charlotte Street
Bristol
BS2 6ZX

Dear Claire Harris,

We appreciate your interest in our organization and the position of Zoo
Guide for which you applied. We are reviewing applications currently and
expect to schedule interviews in the next couple of weeks. If you are selected
for an interview, you can expect a phone call from our Human Resources
staff shortly.

Thank you, again, for your interest in our organization. We do
appreciate the time you invested in this application.

Regards,

Michael Crossley

Mr Michael Crossley

Human Resources Manager

7. EIIEKTPOHHE ITOBIIIOMJIEHH!I (E-MAIL MESSAGE).

From: sped@mail.ru

To: ol_dm@ukr.net

Subject: Invitation to Conference
Date: 28 March 2014, 21:08:29

Dear Olena Dmytrivna!

We invite you to participate in the Second International Internet
Conference «Current trends in Yan Amos Komenskyi's didactic ideas». The
conference will be held on 12 May 2014 in Pavlo Tychyna Uman State
Pedagogical University, 28 Sadova Street, aud. 48.

Detailed information can be found at http:/ /dydcom.udpu.org.ua

Yours sincerely,

Iryna Ivanova,

Group 62m

Preschool Education Department
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