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INEPEIMOBA

Y s3B'a3ky 3 OypxIMBMM PO3BUTKOM 3B SI3KiB 13 IIpelcTaBHMUKaMU
3apyODLKHIMX KpaiH, ITOCWIIOETbCS HeOOXiAHICTh BMBYATM iHO3€eMHY MOBY 3
opieHTalli€lo Ha 1 MpaKTUYHe BUKOPVCTaHH: y cdpepi OJI0BOro CIIUIKYBaHHS,
dKe MoXe HaOysaTu pisHOMaHITHMX QOpM: Bi CHUJIKYyBaHHS Ha
MDKHapPOIHMX 3ycTpidax, KOHdepeHIlisaX, pO3MOBI 1O TejledpOHy A0 BedeHH:
JIJIOBOT IIePenvcKy, YKIaJaHHsa aHOTallili Ta CIIMCKY BUKOPWUCTaHMX Keperl
TSI HAYKOBOI'O TOCIIIIKeHH.

B ocHoBI HaBuaHHS IHO3eMHIVI MOBI — HACTYIIHI 3araJlbHOMETOIMYHI
OPVHUWION:  IIPUHOUII ~ KOMYHIKAQTMBHOI ~ CHOPsIMOBAHOCTI;  ITPVIHLIWIL
avdepeHIIiIoBaHOTO HaBYaHHSA Pi3sHMM BUaM KOMYHIKaTMBHMX YMiHb, SIK
pelienTMBHMX (U1 OTpUMaHH: iHdopMallil) - YMTaHHSA i ayifoBaHHS, Tak i
MPOAYKTMBHMX (U1 epenadi iHdopMmallii) - rOBOpiHHA i IMCBMO; ITPVHIINAI
OIIOpM Ha J0CBiJ, IpodeciiHOI AisUIbHOCTI B PigHI MOBI i HO3UTMBHOIO
IlepeHeceHHsI HaBMYOK, HaOyTux y IpodecilHOMY CHUIKyBaHHI Ha pigHin
MOBI.

Buxomsun 3 BuinesasHadeHoro, edeKkTMBHe BIOCKOHAJIEHHS [IiJIOBOTO
MOBJIEHHS CTYJIeHTiB OyIyeThCs sIK IIpodeciiHO OpieHTOBaHe HaBYaHHS, 1110
OIMpPaETbCS Ha BXe cdOpMOBaHI MOBHI HaBUUYKM, HasgBHWUI CUTyaTVUBHO-
MOBHUM [IOCBifl, IpOdeciHy MOTMBALIilO, a TaKOXX Ha CaMOCTiVIHy MOBHO-
IOIITYKOBY [iSUIbHICTE.

Mera HaBuajIbHOro MHOCIOHMKA IoJIsAra€ 'y  BIOCKOHaAJIGHHI 1
IOJAJIBIIIOMY PO3BUTKOBI 3HaHb, HABMYOK Ta BMiHb CTYIEHTIB MaricrpaTrypu
y PI3HMX BUAaX MOBJICHHEBOI isUIBHOCTI, OBOJIOHIHHI HOpMamu OiJIOBOTO
CIIUIKYBaHHS, PO3IIMPeHHI 3HaHb PO OCOOIMBOCTI OQILINTHO-AIIIOBOrO
CcTWIO, Ki1acudikallifo Ta CTPYKTYpPYy IOKYMEHTIB Pi3HOrO piBH#, BMMOIM
moao odopMiIeHHSI Ta YK/IaJaHHs OUIOBMX IIarepiB, 3aCBOEHHI eTUKeTy
II1JI0BOT KOPECIIOH/IEeHIIII.

Meta nependavae TaKi 3aBJaHHA:
® 3aCBOEHHsS TepMiHOJIOrI Ta MOBHMX pealinm 3 daxy Maricrpa,
3araJIbHOHAyKOBOI JICKCVIKM Ta MOBHMX OIVHWIIb, SKi BUKOPUCTOBYIOTBCS Y
JIUIOBOMY CIIUIKYBaHHI;
® O3HaMOMJIEHHS 3 OCHOBHVMM OCOOJIMBOCTSIMM CTWIICTMIKM Ta OpraHisariil
Cy4aCHOI'O aHIJIOMOBHOTIO JIVICKYPCY;

e ¢opMyBaHHA HaBMYOK i BMiHb YCHOIO Ta IIMICEMHOI'O MOBJIEHH: y cdepi
JJIOBOTO CIUIKYBaHHS, IO IlepefiOadae IOTPUMAHHS CTWIICTUYHUX HOPM
ITiT yac opOpMIIeHHSI PeKBi3UTIB, YKIaJlaHHS Ta pefaryBaHHs JOKyMeHTallil
PIi3HOIO piBHS;

e (QopmyBaHHSA BMiHb Ta HaBUYOK pedepyBaHH:A (PaxoBOi OpPUTiHaIBLHOL
JITEpaTypy 3 METOIO Ofep>KaHHS HeoOXimHOoT iHdopmariil, unTaHHSA AUIOBMX
Tarepis Ta 3pas3KiB JIVCTIB 3apyOLKHMX ITapTHEPIB.
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APPENDICES
Appendix 1. TIPS TO SELF-ASSESS FOREIGN LANGUAGE LEVEL

LISTENING
A 1: ] can understand familiar words and very basic phrases concerning myself, my family
and immediate surroundings when people speak slowly and clearly.
A 2: I can understand phrases and the highest frequency vocabulary related to areas of
most immediate personal relevance (e.g. very basic personal and family information,
shopping, local area, employment). I can catch the main points in short, clear, simple
messages and announcements.
B 1: I can understand the main points of clear standard speech on familiar matters
regularly encountered in work, school, leisure, etc. I can understand the main points of
many radio or TV programmes on current affairs or topics of personal or professional
interest when the delivery is relatively slow and clear.
B 2: I can understand extended speech and lectures and follow even complex lines of
argument provided the topic is reasonably familiar. I can understand most TV news and
current affairs programmes. I can understand the majority of films in standard dialect.
C 1: I can understand extended speech even when it is not clearly structured and when
relationships are only implied and not signalled explicitly. I can understand television
programmes and films without too much effort.
C 2: I have no difficulty in understanding any kind of spoken language, whether live or
broadcast, even when delivered at fast native speed, provided I have some time to get
familiar with the accent.

READING
A 1: I can understand familiar names, words and very simple sentences, for example on
notices and posters or in catalogues.
A 2: I can read very short, simple texts. I can find specific, predictable information in
simple everyday material such as advertisements, prospectuses, menus and timetables
and I can understand short simple personal letters.
B 1: I can understand texts that consist mainly of high frequency everyday or job-related
language. I can understand the description of events, feelings and wishes in personal
letters.
B 2: I can read articles and reports concerned with contemporary problems in which the
writers adopt particular attitudes or viewpoints. I can understand contemporary literary
prose.
C 1: I can understand long and complex factual and literary texts, appreciating distinctions
of style. I can understand specialised articles and longer technical instructions, even when
they do not relate to my field.
C 2: I can read with ease virtually all forms of the written language, including abstract,
structurally or linguistically complex texts such as manuals, specialised articles and
literary works.

SPEAKING
Spoken interaction
A 1: I can interact in a simple way provided the other person is prepared to repeat or
rephrase things at a slower rate of speech and help me formulate what I'm trying to say. I
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can ask and answer simple questions in areas of immediate need or on very familiar
topics.

A 2: [ can communicate in simple and routine tasks requiring a simple and direct exchange
of information on familiar topics and activities. I can handle very short social exchanges,
even though I can't usually understand enough to keep the conversation going myself.

B 1: I can deal with most situations likely to arise whilst travelling in an area where the
language is spoken. I can enter unprepared into conversation on topics that are familiar, of
personal interest or pertinent to everyday life (e.g. family, hobbies, work, travel and
current events).

B 2: I can interact with a degree of fluency and spontaneity that makes regular interaction
with native speakers quite possible. I can take an active part in discussion in familiar
contexts, accounting for and sustaining my views.

C 1: I can express myself fluently and spontaneously without much obvious searching for
expressions. I can use language flexibly and effectively for social and professional
purposes. I can formulate ideas and opinions with precision and relate my contribution
skilfully to those of other speakers.

C 2: I can take part effortlessly in any conversation or discussion and have a good
familiarity with idiomatic expressions and colloquialisms. I can express myself fluently
and convey finer shades of meaning precisely. If I do have a problem I can backtrack and
restructure around the difficulty so smoothly that other people are hardly aware of it.
Spoken production

A 1: I can use simple phrases and sentences to describe where I live and people I know.

A 2: ] can use a series of phrases and sentences to describe, in simple terms, my family and
other people, living conditions, my educational background and my present or most
recent job.

B 1: I can connect phrases in a simple way in order to describe experiences and events, my
dreams, hopes and ambitions. I can briefly give reasons and explanations for opinions and
plans. I can narrate a story or relate the plot of a book or film and describe my reactions.

B 2: I can present clear, detailed descriptions on a wide range of subjects related to my
field of interest. I can explain a viewpoint on a topical issue giving the advantages and
disadvantages of various options.

C 1: I can present clear, detailed descriptions of complex subjects integrating sub-themes,
developing particular points and rounding off with an appropriate conclusion.

C 2: ] can present a clear, smoothly-flowing description or argument in a style appropriate
to the context and with an effective logical structure which helps the recipient to notice
and remember significant points.

Writing

A 1: I can write a short, simple postcard, for example sending holiday greetings. I can fill
in forms with personal details, for example entering my name, nationality and address on
a hotel registration form.

A 2: [ can write short, simple notes and messages. I can write a very simple personal letter,
for example thanking someone for something.

B 1: I can write simple connected text on topics which are familiar or of personal interest. I
can write personal letters describing experiences and impressions.



B 2: I can write clear, detailed text on a wide range of subjects related to my interests. I can
write an essay or report, passing on information or giving reasons in support of or against
a particular point of view. I can write letters highlighting the personal significance of
events and experiences.

C 1: I can express myself in clear, well-structured text, expressing points of view at some
length. I can write about complex subjects in a letter, an essay or a report, underlining
what I consider to be the salient issues. I can select a style appropriate to the reader in
mind.

C 2: I can write clear, smoothly-flowing text in an appropriate style. I can write complex
letters, reports or articles which present a case with an effective logical structure which
helps the recipient to notice and remember significant points. I can write summaries and
reviews of professional or literary works.

The self-assessment grid can be accessed from the website of the Council of Europe
(www.coe.int/ portfolio).

Notes: Instructions ~ for  using  the  Europass  curriculum  vitae -
http:/ /europass.cedefop.europa.eu

Appendix 2. ACADEMIC VOCABULARY
2.1. VERBS

accept 1) mpurimaTtu to accept the fact - mpumMupuTIICs 3 PaKTOM
2) mpuITycKaTy; IOTO/IKyBaTlCs; BU3HABATI
3) cTaBUTHCS IIPUXWIBHO to accept persons - Oy Ty HeOe3CTOPOHHIM
4) axuenrTyBaTH (BEKCeJIb)
accomplish 1) 3aBeprryBaTys; BUKOHYBATW; JOCSATATY; JOBOOWTI IO KiHITS
2) poOuUTYI TOCKOHAIVIM; BAOCKOHATIOBAT
achieve 1) nocaratu (MeTu i T.11.) to achieve one's purpose [one's aim]
2) yCHiIITHO BUKOHYBaTW; AOBOAWUTM 10 KiHIIA to achieve a great deed —
3pOOUTY BEJIVIKVV IIOABUT

adjust 1) ynopsnkoByBaTi
2) OpUCTOCOBYBaTM, IIOTOIXyBaTu to adjust to a standard —
CTaHIAPTU3yBaTU

affect BIUIVIBATH; OisITV Ha

apply 1) npuxiagaTn

2) sacTocoByBaTy; BXuBaTu the medicine is to be applied twice a day —
JIIKVL CJILL ITpUMAaTY IBidi Ha [JeHb
3) clpsIMOBYBaTM CBOIO yBary (Ha - to)
4) 3BepTaTics (3a IOBIIKOIO, T03BOJIOM - for)
5) crocyBatucs; (4orock, Koroch - to) ; Hastexxatu this remark applies to
you — Iie 3ayBaKeHHs CTOCY€ThCS BacC
arrange 1) mpuBOAMTM A0 J1a/y; BHOPSIKOBYBATHU
2) posTaiioByBaTy; KJ1acudikyBaTy 3) BIAIITOBYyBaTV(Cs)
4) TOMOBJISTVICH, YMOBJIATHUCA they arranged to meet in three days — BOHU
IOMOBWINCH 3yCTPiTHCS Yepes Tpu AHi to arrange with smb. about smth.
— HJOMOBWTWCS 3 KMMCb IIPO II0Ch
5) yiaromxysaTu (cHip, cyniepeuKy); IPUXOOUTH 4O 3TN
6) BXXMBATY 3aXO/iB, HiATOTOBIIATH (1A - for)
7



assess

assume

avoid
clarify
coincide
compare

complete
concern

conclude

consider

correspond
deduce

define

derive from

1) BU3Ha4aTH CyMy nofaTKy (1rrpady i T.11.)

2) onopgaTKoOByBaTH; IITpadyBaTt

3) oIIiHIOBATV MaVHO J1jI OOJATKyBaHHS

1) HaOupaTy, HaOyBaTy; ipuriMaT (Opatu) Ha cebe fo assume serious
aspect — HabupaTH CepMO3HOro BUIIIAAY to assume command —
OpuMaT KOMaHAyBaHHS fo assume responsibility — Opatu Ha cebe
BIITIOBiTAJILHICTH

2) yIaBaTu; CMMYJIIOBaTI

3) BBaXXaTu, IpuUITycKatu it is assumed that ... — € gymKa (BBaKaloThb),
IO ...

4) Oyt caMOBIIeBHEHVIM (TOPHOBUTUM) fo assume airs — HaIyCcKaTy Ha
cebe mmixy

5) BxxuBaTH (3aX0/1iB)

1) yHUKaTH, YXWIATHCS

2) aHyJIIOBaTH, CKaCOBYBaTI

1) ountmaTri(cst); poOUTI(CST) IPO30OPUIM (SICHVIM)

2) nposcHATV(CsT); BHOCUTY SCHICTb, 3'ICOBYBaTH

30iraTmcs

IIOPiBHIOBATY; 3iCTaBIIATH (3 - with, to)

1) 3akiHuyBaTH, 3aBeplIyBaTy 2) KOMIUIEKTYBaTU

1) crocyBaTycs, BITHOCUTHMCS

2) mikaBUTHCS, 3amMaTycs (UmMch - with, in, about)

3) TypOyBatics, TpUBOXUTUCS to be concerned about [for] smth. — OyTn
cTypOoBaHMM YMMCh

1) yxitagaTut (ZOroBip)

2) 3akiHayBaTM(Ccs)

3) poOuTI BICHOBOK

4) BupinryBaTu

1) posrimaTi; oOMmipkoByBaTy, oOgymyBaTi to consider a question —
po3IiIsimaTH IUTAaHH: let us consider what to do — mogyMaemo, 1110 HaM
pobuT

2) BBaxaTw; ragatut I do not consider that dear — s He BBaXkaro, IO Iie
IOPOTo

3) 6patu 1o yBarm, 3BaxaTut Ha you must consider her age — BV ITOBMHHI
3BaXWUTM Ha 1 BiK to consider others [the feelings of others] — 3BakaTut Ha
iHIIX (Ha TIOYyTTS iHIIINX)

1) BinmosigaTu (womycs - with, to)

2) mactyBaTucs (3 - with)

1) BuBouTH (PpopmyIty) ; poOUTI BUCHOBOK

2) IPOCTEXWTI; BCTAHOBUTY ITIOXOIKEHHS

1) BU3HaUaTH

2) maBaTy XapaKTepUCTUKY

3) BCTAaHOBJIIOBAT; OKPECIIIOBaTHU

1) moxomwmTy; BCTAHOBIIIOBATM MOXOIKeHHs the word "evolution" is
derived from Latin — cJ10BO "eBOJIIOLIisS" JIATVMHCHKOTO ITOXOKEHHS

2) omepxxyBatw; 3000yBatut to derive knowledge from books — HaOyBaTHn
3HAHHS 3 KHUT



determine

emerge

emphasize
ensure

establish

estimate
evaluate
focus on

identify

imply

include
increase
indicate

infer

investigate

involve

maintain

neglect

1) Bu3HauaTH; BCTAaHOBIIIOBATU being determines consciousness — OyTTs

BU3HAaYac CBIJOMICTD

2) BupintysaTu; npumytysatu he determined on staying — BiH BUpilIVB

samamTucs this determined him to act immediately — 11 TpyUMycwWIo

VIOTO 3BaXXKMTMCS Ha HeravHi J1ii 3) oOMexyBaTu

4) 10p. 3aKiHUyBaTUCA

BUISIBJISITUCS, BUXOHAWUTW, BUIUIMBATW; 3'sAcOByBaTwcs several new facts

emerged — BUSIBIJIOCH KiJIbKa HOBUX (PaKTiB

poOuTY HarosI0¢, MiAKpeCIIoBaTY; HalaBaTy OCOOIMBOTO 3HAYeHHS

1) rapanTyBaTK, 3abe3meuyBaTit to ensure an income — TapaHTyBaTU

npubyTOK fo ensure independence — 3abe3reunTy He3aJIeXHICTh

2) pydatmcs

3) cTpaxysatu (Biff - against, from)

1) ycraHoBI/IIOBaTH; BJIAIITOBYBAaTH

2) 3acHOBYBaTW; 3aKJ1aflaTu

3) 3MmillHIOBaTU

4) 3arrpoBaKyBaTI

1) onintoBaTy; IimpaxoByBaTy MPMOIM3HO; BU3HAYATV Ha OKO

2) cK1afgaTyi KOIITOPUC

1) omiHroBaTH; BU3HAYATH KiJTbKICTh

2) BUpakaTH B UmciIax

) 36uparu(cs), MictuTr(cs) y dokyci

2) 30cepeKyBaTy (yBary TOLIO)

1) oToTOXHIOBaTH(CA)

2) posmisHaBaTH, i3HaBaTU

3) comimapusyBatmcs (with)

4) BCTaHOBJIIOBATV TOTOXHICTh

1) matut Ha gyMmIii (Ha yBasi); HaTaKaTu

2) micTuT B c00i; 3HAUMTH, MaTV 3HAYEHHS

MicTuTi B 001, OXOIUTIOBATH, ODIIMAaTH; BKITIOYATU

3pocTtaty; 30UTBITyBaT(CS); ITOCVUTIOBATVI(CS)

1) BkasyBaTw, II0O3HAYATHL; [IOKa3yBaTH

2) o3HauaTu, OyTV 03HAKOIO

3) BuMaraTy, BKa3yBaTi Ha HeOOXimHICTb (JIiKyBaHHS, HOIJISY TOIIO)

1) BuBOZMTM, POOUTI BUCHOBOK

2) o3HauaTH, MaTy Ha yBasi

1) mocsmimxyBaTy; BUBYATH

2) posciimyBaTu

3) crexuTn

1) BTsiraTH, BILTyTYBaTu to involve in war — BTATATU Y BiVIHY

2) MaTy HaCJTIKOM; CIIPUYMHSATY, BUK/IMKATU
)
)
)
)
)
)
)

—

3) ycKiIagHIOBaTI

1) migTpuMyBaTy; 30epiraTi

2) yrpumysatTu to maintain one's family — yTpuMyBaTH CiM'to
3) 3axmIIaTH, BiZICTOIOBATI; OOCTOIOBATH (IyMKY)

4) TBepOUTU

1) HexTyBaTI; 3HEBaXKaTW; He 3BepTaTH yBaru

2) He TypOyBaTHCS ITPO



observe

obtain

occur

omit

perform

precede

proceed

produce

provide

reduce

1) criocrepiraTii; CTeXUTN

2) BeCTM HayKOBI CITOCTepeXeHHsI

3) npumigaTy, momivyaTu

4) 3a3HavaTi; pobuTH 3ayBaxkeHHd allow me to observe — HO3BOJIBTE
3ayBaXUTHU

5) moTpumyBaTHCs (3aKOHY, 3B14aiB)

1) onepxxyBaty; gicTaBaTit; 3M00yBaTH

2) mocsiraTyi, JOMaraTwCs

3) icHyBaTu; OyTM BM3HAHWMM; 3acTOCOByBatwcs these views no longer
obtain — 1i morIAAM 3acTapiym

1) TpamwraTucs; BinOyBatvcs this can occur again — 1ie MOXe CTaTWCH
3HOBY (IIOBTOPWUTCH)

2) TparuIsaTICs, TIoNagaTC

3) criagaty Ha OyMKYy (to) it occured to her — 171 criasio Ha TyMKy

1) BuIIyCKaTy, IIpomycKaTyl, He BKIIIOYaTH

2) HexTyBaTW; OITyCKaTHU

1) BuxoHyBaTM (OOIIIIHKY, HaKa3 TOIIO); 3AiVICHIOBATI

2) rpaTu, cTaBUTH (II'€Cy) ; BUKOHYBaTU (PpOJIb)

1) mepenysatu; it (mepeGysatm) mepen (4mMch); OyTm mHoIepemy
(xorocs)

2) mepeBaxaTy, 3aliMaTM BWUIIle CTAHOBUIIE (3a IOcazolo0); OyTu
nomnepeny (B AKOMYCb Bi/JTHOIIIEHHI)

1) npoposxysatu (roBoputn) please proceed — TpOAOBXymTe, OyAb
J1acKa

2) BUpymaTu gaii

3) BimHOBIIIOBATY (IPY, CIIpaBy TOIIO; With, in); mpucTynaTy, nepemntu,
B3sITHCA (I10 4Oroch - to)

4) BinOyBaTyics, po3BuBaTHUCS; BUXOAUTH (from)

5) migTy, UMHUTYI

6) epecIiyBaT CyOBUM IIOPSIIKOM (against)

7) ogep>XKyBaTyi BUEHW CTYIIiHb

1) mpomyKyBaty, BUPOOIIATY; BUTOTOBJISATI; CTBOPIOBATI

2) mpeAcCTaBIIATH, HpensaBiIATH produce your tickets — 1pen'sBiTh
KBUTKM

3) HammcaTy, BUIaTy (KHUTY)

4) BUKIIMIKATY, Oy TU IIPUYIMHOIO

1) mocrauaTis; 3abe3nedyBaT

2) BXMUBaTH 3aX0fiB (IIPOTU YOTOCh - against); nependauaTn (for)

3) 3aroTOBJIATH, 3aItacaTii(Cs)

4) napgasaty, nopgasaTut his father provided him with a good education —
6aTbKO 1aB IOMy J100PY OCBITY

5) BucyBatmu sik yMOBY (that)

1) 3MeHIITyBaTH, 3HIDKYBATW; CKOPOUYYyBaTH; IIOCIa0JII0BaTI

2) IOBOOWTM O IEBHOTO CTaHYy; IIPUMYCUTH (III0Ck 3pobuTn) to reduce
to elements — po3KIafgaT Ha CKJIaIIOBi YacTMHM

3) moHmsuTn Ha 1ocasni to reduce to the ranks — posxasryBatu B
coaT
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refer

regard

rely

require

satisfy

specify

suppose

transfer

utilize
yield

1) mpummicyBaTyt (4OMyCh) , HOSICHIOBATY (UMIMCh)

2) BigcwiaTH, HaaCwiIaTH (IO KOTOCh, 710 YOTrOoCh - t0); HampasiIsaTi (3a
iHdopmMmariiero ToII10)

3) 3BepTaTiCA

4) nepenaBaTy Ha pO3IJIs/,

5) crocyBaTycs

6) mocwiaTcs (Ha KOroch, Ha IIIOCh - to)

7) 3ragyBaTi; TOBOPUTH (IIPO IIOCH)

1) puBUTVICS Ha; PO3IIIAAATHU

2) 6paTut o yBarmy, 3BaKaTu

3) craBuUTHCS

4) BBaKaTM

5) crocyBartyics, MaTV BiTHOIIIEHHS

ITOKJTIaIaTHCS, HOBipsATH; Oy TV BIIeBHEHMM (0N, upon)

1) BuMaraTy; HakasyBaTu

2) morpebyBaTi, MaTu TI0Tpedy it requires careful consideration — 1ie
oTpebdye cTapaHHOTO PO3ITISALY

1) 3a10BOJIBHATH, BiAIIOBiIATH (BMIMOTaM)

2) crtauyBaTy, noramatTy (6opr)

3) BUKOHYBaTM (3000B'sI3aHH:I)

4) praMoByBaTM (TOJIOZ, 11iKaBiCTh TOIIIO)

5) nepexonysatu (B yoMych - of; that) fo satisfy oneself — ynesuwTICS,
nepekoHatvicst I am satisfied that ... — s He Maro OUIbIlle CyMHIBY (4
HepeKOHaHWU) B TOMY, IO ...

1) Touno Bu3Ha4aTH (BCTAHOBJIIOBATM)

2) BKasyBaT¥, BiJl3Ha4aTu

3) crieliiaJIbHO 3rajlyBaTyi; YTOUHSTI

4) cnermdikysaTty; maBaTv crenudikariito; HaBOAUTY HOMiHaJIbHI
(macniopTHi) naxi

5) HazraBaTV 0COGIMBOTO XapaKTepy

1) mpurtyckaTy, ragatv, gymaTtt what do you suppose this means? — 110
1ie, ITI0-BallloMy, O3Ha4Jae?

2) mMatn meBHi 0OOB'si3KM she is not supposed to do the cooking —
IPUTOTYBaHHS DKi He BXOOWTB 110 i 000B'sI13KiB

1) mepeHocuTy, nepeMimmaru (3 - from, B - to) to transfer a child to
another school — TIlepeBecTVI AUTVHY B iHIITY IITKOJIY

2) mlepeHOCUTV MaJIFOHOK Ha iHIITy IIOBepPXHIO

3) nepenasaTy (MallHO TOIIIO)

YTWI3yBaTy, BUKOPUCTOBYBaTH

1) poauty, nasatn (twioaw, BpoxXart, IpuOYTOK) this land yields poorly
— IS 3eMJTSI IIOTaHO POINTh

2) mocTymaTucs, IIOropKyBaTucs (Ha 1mock) to yield a point — 3pobuTtn
IIOCTYTIKY (B CyIlepedrri)
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Logical connectors are linking words establishing the logical relationship between

2.2. LOGICAL CONNECTORS

ideas within a sentence or between sentences.

accordingly BIITIOBIZTHO, 3TiIHO; TaK, TAKMM YMHOM, Yy TaKUI cociO
although X0U; KOJIM O HaBiTh; He3Ba Karoum Ha Te, I110
as TOJIi, KOJIV; B TOVI Yac SIK, TOMY ITI0, OCKIJIBKM, Yepes3 Te I110, 00
as a matter of fact | mo cyTi, dpaxTHuHO; cripasmi

as a result B pes3yJIbTarTi

as far as HaCKUIBKM

as to SIK, 3TITHO 3; III0J10

at the same time y TOVI JXe Jac

because of uepes, 3-3a, 3apagu

consequently OTXe, TOMY, B Pe3yJIbTaTi

conversely 3 iHIIoro oKy

despite He3BaXkaloul Ha

due to 3aBJIKM, Yepes Te, 1110

finally 3pemnIToro, KiHellb KiHIleM

firstly ro-Tepuie

for example HaIIpUKIIaTI

for instance HaIlpuUKJIIaJl

furthermore JI0 TOTO XX; KPiM TOTO

hence oTXe

however IIpoTe, OHAK; He3BaKarouy Ha Iie (Te)

in addition Ha JOAATOK JO; KpiM TOTrO, 10 TOTO X

in brief KOPOTKO, CTICJIO, B HebaraThoX CJI0Bax

in conclusion

Ha 3aKiHYeHHSI

in contrast

Ha ITpoTvBary

in fact cIpaBs[ii

in other words iHaKIIIe KaXy4u

in spite of He3Ba)karuu Ha, BCylieped

in this case y TaKOMY BUIIAJKy

likewise oaioHo

meanwhile TVIM YacoOM; MK IHIIIVIM

moreover 710 TOTO X, KpiM TOTO

nevertheless IIpOTe, Bce-TaKy; K O TaM He OyJ10
notwithstanding He3Bakaroun Ha, IIpoTe, OTHAK

on the contrary

Ha OpOTUBary

on the other hand

3 OJJHOTO OOKY ..., 3 iHIIIOTO OOKY

on the whole

B IIJIOMY

otherwise iHaKIlIle, IO-IHIIIOMY, IHITIM CIIOCOOOM

regarding II0J10, CTOCOBHO

similarly TaK caMo, Y TaKMUVI CAMMUTI CIIOCiO

since 3 TOI'0 Yacy sK; BIIKOJIV, Yepes3 Te I110; OCKUIbKM
therefore TOMY, OTXe

thus TaK, OTXe, TAKMM YMHOM; TOMY; TaK, HallpMKJIaf,
whereas 1) Tomi sk 2) Gepyun 10 yBarvi, OCKUIBKM

while IOKV, B TOM Yac 5K, He3BaXKaloull Ha Te, II10; TOl sIK
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Appendix 3. MAJOR CITATIONS FOR A REFERENCE LIST /

A book chapter in print version

role journeys: A
metaphor for
healing, transition,
and
transformation.
Gender issues
across the life cycle
/ Ed. B.R.
Wainrib. New
York, NY :
Springer, 1992. P.
107-123.

1920s to the 1950s.
In: A. Ikeo,

ed. Economic
development in
twentieth century
East Asia: the
international
context. London:
Routledge. pp. 35-
54.

subjective well-
being. In M. Eid &
R.]J. Larsen

(Eds.), The science
of subjective well-
being (pp. 17-43).
New York, NY:
Guilford Press.

BIBLIOGRAPHY
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< New York | Upper Saddle
University  Press, | River, N.J.:
2000. 326 p. Prentice Hall.
O'Neil . M., Egan | Zheng, X., (1997). | Haybron, D. M. [2] L. Stein,
J. Men's and Chinese business | (2008). Philosophy | “Random
women's gender culture from the and the science of | patterns,”

in Computers and
You, J. S. Brake,
Ed. New York:
Wiley, 1994, pp.
55-70.
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An article in a print journal
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Frolova V. V.
Electronic structure
of 2H-5nSe2: ab
initio modeling.
Semiconductor

Austin, T., (2012).
Takers keepers,
losers weepers:
theft as customary
play in southern
Philippines. Journa

Alibali, M. W.
(1999). How
children change
their minds:
Strategy change
can be gradual or

[3]]. U.
Duncombe,
"Infrared
navigation - Part

I: An assessment
of

Physics Quantum I of Folklore abrupt. Developme | feasibility," IEEE
Electronics & Research. 49(3), ntal Psychology, Trans. Electron.
Optoelectronics. 263-284. 35, 127-145. Devices, vol. ED-
2016. Vol. 19, No 1. 11, pp. 34-39, Jan.
P. 98-108. 1959.

Benjamin A. C. The | Dobson, H., Gaudio, J. L., & [4]]. U.
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Makhlouf M. M. (2004). Viking-age | (2014). Surveying | Miao, "An
Predicting the settlements in students: A look approach to
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Aluminium casting | evidence from of college polymorphic
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Websites

Feminism.
Encyclopeedia
Britannica online.
URL:

http:/ /www.brita
nnica.com/
EBchecked/topic/
724633 / feminism.

Met Office.,

(2013). What do
we mean by
climate?

[online]. Met
Office. [Viewed 14
October 2015].
Available from:
http:/ /www.meto
tfice.gov.uk/clima
te-guide/climate

The World Famous
Hot Dog

Site. (1999, July 7).
Retrieved January
5, 2008, from
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[6] Australian
Energy Market
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[Online].
Available:
https:/ /www.le
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Series/C2004
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Appendix 4. ACADEMIC CORRESPONDANCE

4.1. SAMPLE OF THE ENVELOPE

Put the destination address in the center of the envelope
Put the return address in the upper left corner.

Use the same addresses on the envelope for the heading and inside address
of the formal letter.
Use the zip code if you know it.

J. Wilhelm Stamp
410 Lawrence Street, Apt. 5 REGISTERED MAIL
Ann Arbor MI 48105 AIR MAIL
USA

Mr. J. R. Smith

400 S 5th Avenue, Suite # 80
Detroit, M1, 48202-2831

USA

4.2. ABBREVIATIONS USED IN ACADEMIC CORRESPONDANCE

Apt
Ave.
Bldg.
Blvd.
Dr.
Pkwy.
PI.
P.O.

P. O. B.
Rd.
Rte.
Rw., Rwy.
Sq.

St.

St.

Apartment
Avenue
Building
Boulevard
Drive
Parkway
Place

Post Office

Post-Office Box

Road
Route
Railway
Square
Saint
Street

Mo./ Mon. Monday Jan/].
Tues. Tuesday Feb.
Wed. Wednesday | Mar,/ M.
Thurs. Thursday Apr.
Fri. Friday M.
Sat. Saturday J.
Sun. Sunday J.
Aug.
Sept.
Oct.
Nov.
Dec.

January
February
March
April

May

June

July
August
September
October
November
December
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4.3. EXAMPLES OF COMPLIMENTARY CLOSE

Best regards/ Regards, Truly yours,
Cordially yours, Very cordially,
Cordially, Very sincerely yours,
Devotedly yours, Very sincerely,
Faithfully yours, Very truly yours,
Most cordially yours, Yours cordially,
Most sincerely yours, Yours faithfully,
Respectfully yours, Yours sincerely,
Sincerely yours, Yours truly,
Sincerely, Yours very truly,
Yours,

4.4. EXAMPLES OF PHRASES USED IN FORMAL CORRESPONDANCE
of
... thank you for your letter of 6 June 2001...
... I have received a consignment of 4 computer printers...
... I have instructed one of my employees to...
... please find enclosed the latest catalogue of our products...
... your product has been showing signs of deterioration...
... because of the damage caused by wrong transport, we were not able to...
... I have three-year experience of C language programming
... people of five countries are taking part in the conference
by
... the first draft of the project should be submitted by 28 May
... because of the damage caused by wrong transport, we were not able to...
... they have agreed to pay by invoice
... this shop is run by our company
About
... am sorry about the inconvenience you have experienced...
... thank you for your letter of ... in which you enquired about terms of payment
in
... the type you have chosen is currently not in stock...
... our company will be able to send you the product in the near future
... there would certainly be no trouble in supplying you from our wide selection of
software
products...
... thank you for your interest in our PCs...
... prior to taking my current post, I worked in A&B Software...
... my experience in the fields of C and Pascal languages...
... during my study I was involved in the development of...
... please confirm if you can take part in the conference...
on
... It is essential that we deliver this consignment to our US customers on time...
... let me apologise for your order not being delivered on the due date...
... please send me a detailed report on Mr Browns program...
... the sum will be paid on delivery...
to
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... please find enclosed further details related to the program of the conference...
... am writing to you with reference to our meeting on...
... I look forward to seeing you soon...

... Inreply to your letter of 21 May, I am pleased to inform you that...
... please complete the enclosed form and send it to us...

for

OThank you for your letter of...

. the program is tailored to customers needs

... from 1999 to 2001 I worked for MDC Software...
... We have arranged for the consignment of computers to be sent to...

... We have enclosed the application form for you to complete and send to us
... We have been dealing with your company for ten years...

from

...In 1999 I graduated from the Faculty of...
... from the information in your letter, we can confirm that...
... from 1995 to 2000, I studied at the Faculty of...

4.5. LETTER TYPES

Type

Purpose

Format

Points to Remember

Acceptance

Letters accepting
a job offer

Accept the job; identify the
job; state the salary. Indicate
moving and reporting for
work dates. Conclude stating
that you are looking forward
to working, etc.

Acknowledgement
Letter

Letting someone
know you have
received
something sent to
you

Short, polite note mentioning
when the item arrived and
expressing thanks.

Complaint
Letters

Customers asking
that certain
situations be
corrected.

The opening includes all
identifying data.

The body explains logically
and clearly what happened.
Conclusion should be friendly
and request action.

Be sure of your facts.
Include copies of any
support information.
Avoid overtones of
accusations.

Refusal
Letters

Refuse some kind
of request

A buffer beginning.

A review of the facts.

The bad news, based on the
facts.

A positive and pleasant
closing.

Place yourself in the
reader's position.
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Response to a
complaint letter

Open with whatever you
believe the reader will
consider good news.
Explain what caused the
problem.

Explain specifically how you

Tone is critical.
Emphasize what you
are doing to correct it.
Know company's
policies.

Avoid law admissible,

Keep questions to a minimum.

Offer inducement for the
reader to respond.
Promise to keep responses
confidential (where
appropriate).

Express appreciation.

= intend to make the condemning terms.
£ 5 adjustment.
*g‘ = Express appreciation to the
e customer for calling your
< attention to the situation.
Point out any steps you may
be taking to prevent a
recurrence.
Close pleasantly. Avoid
recalling the problem in your
closing.
A sales letter, Identify an employment area | Catch the reader's
marketing your | or state a specific job title. favorable attention.
skills, abilities Point out your source of Convince the reader
and knowledge information about the job. you are qualified.
g Summarize your Be sincere and honest.
P= qualifications for the job, Don't duplicate the
= 5 tailored to job requirements. resume.
& - Refer the reader to your Request an interview.
< resume.
Ask for an interview, stating
where you can be reached and
when you will be available for
an interview.
To request Keep questions concise, but Include the address to
assistance, specific and clear. which the material is to
information, or Phrase questions so that the be sent.
merchandise reader will know immediately | Improve response by
what type of information you | enclosing a stamped,
are seeking, why you are self-addressed return
seeking it, and how you will | envelope.
2 2 use it. '
= = If possible, present your
LS questions in a numbered list.
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Reference Letters

Recommending
someone for
employment

Identify yourself: name, title
or position, employer and
address.

State how long you have
known the applicant and the
circumstances of your
acquaintance.

Address specifically the
applicant's skills, abilities,
knowledge and personal
characteristics in relation to
the requested objective.
Conclude with a statement of
recommendation and a brief
summary of the applicant's
qualifications.

Be familiar with the
applicant's abilities to
offer an evaluation.
Truthfully
communicate that
evaluation to the
inquirer.

Resignation

Letter

Start on a positive note.
Explain why you are leaving
in an objective and factual
manner. Avoid
recriminations.

Give enough notice to allow
for replacement.

Close positively.

Don't burn bridges.
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GLOSSARY

1. A63an Paragraph - a distinct section of a piece of writing, usually
dealing with a single theme and indicated by a new line, indentation, or
numbering.

2. AbpesiaTrypa Abbreviation - a short form of a word or phrase, made
by leaving out some of the letters or by using only the first letter of each
word.

3. ABTobiorpadis CV - a brief written account of your personal details,
your education, and the jobs you have had. You can send a CV when you are
applying for a job. CV is an abbreviation for Curriculum Vitae.

4. ABTop Author - a writer of a book, article, or document, a person
who creates a piece of writing.

5. Anpeca Address - the part of a letter including the particulars of the
place where someone lives or an organization is situated.

6. AkamemiuHa nmporpama Academic programme - a collection or series
of courses that lead to a degree, certificate, or transfer to another institution of
higher education.

7. AkTuBHMU cTaH Active Voice - a set of verb forms in which the
subject is typically the person or thing performing the action and which can
take a direct object.

8. AMepMKaHCBKMII BapiaHT aHIVIiMcbKOi MoBM American English -
the English language spoken and written in the US.

9. AHIIiTIcbKa MOBa eJIeKTpoHHMX oBinomyieHp E-mail English - the
language used for sending messages and documents.

10. Aukera Application form - a form, used to collect relevant and
required information from an applicant.

11. Anotanis Abstract - is a summary of a longer piece of writing or
work

12. Asortauiszs Summary - is a shortened version of a text aimed at
giving the most important information or ideas of the text.

13. Acmiext Aspect - the way that a verb group shows whether an
activity is continuing, repeated, or completed. There are four aspects in the
English language: Simple, Continuous, Perfect and Perfect-continuous.

14. Be3ocoboBuit ToH Impersonal tone - the tone which is not
personal, without reference or connection to a particular person.

15. bibmiorpacdpidyHMI MOKaXKYMK, CHOMCOK BUMKOPHUCTaAaHMX DKepesl
Bibliography - a list of the books referred to in a scholarly work, typically
printed as an appendix
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16. bibmiorpadis List of references - the alphabetical list of works
cited, which appears at the end of the paper.

17. bpurancpkui BapiaHT aHIJIiIcbKOoi MoBU British English - the
English language as used in Great Britain, as distinct from that used
elsewhere.

18. Bumasenp Editor - a person who commissions or prepares written
or recorded material for publication or broadcast.

19. Bunocka Footnote - an additional piece of information printed at
the bottom of a page.

20. BucaoBok Conclusion - the last main division of a speech, lecture,
essay, etc. showing the outcome or result of an act, process, event, etc.

21. BinmpaBHuK Sender - the person who sent a letter, package, or any
other documentation.

22. BitainpHa ¢dpasa Salutation phrase - a standard formula of words
used in a letter to address the person being written to.

23. Beryn, nepeamoBa Introduction - the first part of an essay or
article.

24. Tinoresa, npunymieHHs Hypothesis - a theory that a researcher is
attempting to explore or test.

25. I'pamarnka Grammar - the ways that words can be put together in
order to make sentences; a particular theory that is intended to explain the
rules of a language.

26. laTta Dateline - a line at the head of a letter or article showing the
day, month and year of writing

27. Txepesio Source - the original text you have used to obtain an idea

28. Hinmcaun cooci6 Indicative Mood - denotes a mood of verbs
expressing simple statement of a fact

29. Homarok (mo xHMIrM, noKymeHTra) Appendix (pl. appendices) - a
section at the end of a book or article which contains supplementary
information.

30. JoxymeHT Document - a piece of written, printed, or electronic
matter that provides information or evidence or that serves as an official
record

31. Docsin po6orrt Work experience - experience of employment.

32. XKurrenmmc CV - a brief written account of your personal details,
your education, and the jobs you have had. You can send a CV when you are
applying for a job. CV is an abbreviation for Curriculum Vitae

33. Xypnan Journal - an academic publication in a specialised area,
usually published quarterly

34. 3aBmaHHsA (HaB4YanbHe) Assignment - a task given to students,
normally for assessment.
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35. 3aromnosoxk Title - the name of a book, composition, or other artistic
work

36. 3axirouHa ¢dpasa Complimentary close - the part of a letter that
immediately precedes the writer's signature, consisting of words such as
Sincerely, Cordially, Very truly yours, etc.

37. 3BanHs Professional title - a title that gives its holder the right to
practice a particular regulated profession.

38. 3BopoTHiNT xpoHosIOTriuHMII NOopsAdoK Reverse chronological
order - the order that arranges the things from latest to earliest.

39. 3pa3ok Template - something that serves as a model for others to
copy.

40. Kiime Cliché - an idea or phrase which has been used so much
that it is no longer interesting or effective or no longer has much meaning.

4]1. Kore3sist (38’s13HicTh y TeKkcri) Cohesion - linking ideas in a text
stuck together by use of reference words.

42. KomyHnikaris Communication - 1) the imparting or exchanging of
information by speaking, writing, or using some other medium television 2) a
letter or message containing information or news.

43. Konoranist (momarkoBuy BiaTiHOK 3HaueHHsi) Connotation - an
association or idea suggested by a word or phrase

44. JIuct Letter - a written, typed, or printed communication, sent in
an envelope by post or messenger.

45. JIuct BubaueHHs Apology letter - a letter primarily written to try
to salvage a relationship after the writer’s fault or failure

46. JIncr-3amoBsieHHs1 Order letter - a letter written by the
person/company placing the request of purchase from another
company /person.

47. JIncr-ckapra Complaint letter - letter written to express
displeasure towards a person, service, product or situation. It serves the
purpose of making the opinion in a polite and non-aggressive manner.

48. JIncryBanHsa Correspondence - letters sent or received

49. MaHepa Manner - a style in literature or art.

50. MixxnHapomunii ek3ameH IELTS IELTS (the International English
Language Testing System) - English language proficiency test for higher
education and global migration.

51. Mixuaponaun ek3ameH TOEFL TOEFL (Test of English as a
Foreign Language) - a standardized test to measure the English language
ability of non-native speakers wishing to enroll in English-speaking
universities.

52. MosHi HopMmu Language Norms - a required standard; a level to be
complied with or reached in writing and speech
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53. MogpanpHe gieciioBo Modal verb - an auxiliary verb that expresses
necessity or possibility. English modal verbs include must, shall, will, should,
would, can, could, may, and might

54. MoruBaminmauin aucr Motivation letter - a letter written when
applying for something e.g. for acceptance to a university, to a student
programme, to a non-profit organization for voluntary work etc. in which an
applicant explains why he (she) is interested in the specific activity, motives
etc.

55. HakazoBun crnocid Imperative Mood -the mood of a verb that
expresses a command or exhortation, as in Come here!

56. Haounictp Visual aid - devices, such as films, slides, models, and
blackboards, that display in visual form material to be understood or
remembered

57. HaykoBa pobGora Research work - a report on a subject that
incorporates material from outside the writer's own knowledge and
experiences

58. HaykoBuit crmip Academic style - is the style of writing by
students and professionals in academic disciplines, e.g. engineering, science,
architecture, philosophy, fine arts and law.

59. Ormsap mxepest (ompanboBaHoOi jTiTepaTrypu) Literature review - a
section of an article describing other research works on the topic

60. OcaoBHa yactmHa Main body - the principal part of an article,
after the introduction and before the conclusion

61. Ocoomcri HaBmukm Personal skills - abilities one is born with,
natural talents, or things one develops through experiences and deliberate
practice.

62. OrpumyBau Receiver - a person who gets or accepts something
that has been sent or given to him/ her.

63. Odininao-gioBmit crmiab Formal style - the style which main
characteristics are the absence of conversational features and the use of an
appropriate vocabulary.

64. ITaparpad Chapter - a main division of a book, typically with a
number or title

65. Ilapadpa3 Paraphrase - a re-writing of a text with substantially
different wording and organisation but similar ideas

66. ITacuBHM cTaH Passive Voice - a set of verb forms in which the
subject undergoes the action of the verb.

67. Ilin3arosoBok Subtitle - a subordinate title of a published work or
article giving additional information about its content.

68. Iligmmc Signature - a person's name written in a distinctive way as
a form of identification in authorizing document or concluding a letter
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69. Ilincymok Conclusion - the last main division of a speech, lecture,
essay, etc. showing the outcome or result of an act, process, event, etc.

70. IInariar Plagiarism - wusing another writer's work without
acknowledgement in an acceptable manner

71. IInan, cxema Outline - a preparatory plan for a piece of writing

72. IloBepx0BO 3HAMOMWTHCS, IIBUAKO IeperisimaT Skimming - a
related reading technique to quickly find out the main ideas of a text

73. IloBinomsienHst Message - a verbal, written, or recorded
communication sent to or left for a recipient who cannot be contacted directly

74. Ilopska Acknowledgement - a list of people the author wishes to
thank for their assistance, found in books and articles.

75. ITosie Margin - the strip of white space on a page around the text.

76. Ilopsimok ciiiB Word order - the sequence of words in a sentence,
especially as governed by grammatical rules and as affecting meaning

77. IlocwasHs (psIDOK y JIMCTaX 3 IOCMJIAHHSAM Ha IIONepemgHE
mucryBaHHs, Toio) Reference line - the part of a letter including a series of
numbers and letters referring to previous correspondence. It is usually
included for the benefit of a person who must file all correspondence dealing
with the same issues or topics

78. IlocnianHs (Ha aBropa, KHury Ttomo) Citation - an in-text
reference providing a link to the source.

79. IlomrroBuit iugmekc Zip code - is a short sequence of letters and
numbers at the end of your address, which helps the post office to sort the
mail.

80. ITpaBommc Spelling / Orthography - the correct order of the letters
in a word, the study of how letters combine to represent sounds and form
words

81. Ilynkryauist Punctuation - the use of symbols such as full stops or
periods, commas, or question marks to divide written words into sentences
and clauses; the symbols that are used to divide written words into sentences
and clauses.

82. Pe3tome Resume - is a brief account of one’s personal details,
education, and the jobs. You are often asked to send a résumé when you are
applying for a job.

83. Pexomenmaniviuum smct Letter of recommendation -a letter,
written by someone who can vouch for an individual's work or academic
performance.

84. Penrensia Review - a critical appraisal of a book, play, film, etc.
published in a newspaper or magazine
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85. PenensyBaHHs1 Peer-review - the process of collecting comment
from academic authorities on an article before publication in a journal which
gives increased validity to the publication.

86. PeuenHns Sentence -a set of words that is complete in itself,
typically containing a subject and predicate, conveying a statement, question,
exclamation, or command, and consisting of a main clause and sometimes
one or more subordinate clauses

87. PiBai 3HaHHs MoBu Foreign Language Proficiency - an
international standard for describing language ability, measured on a six
level scale from Al, for beginners, up to C2, for those who mastered the
language.

88. PosmoBHMI® cTiuib Informal style - the style denoting the
grammatical structures, vocabulary, and idiom suitable to everyday language
and conversation rather than to official or formal contexts.

89. Po3moBHi cioBa Colloquial words - words used in ordinary or
familiar conversation; not formal or literary.

90. Cxiague pedyeHHsa Complex sentence - a sentence containing a
subordinate clause or clauses

91. CkopouenHs, ckopoueHa ¢gopma Contraction - the process of
shortening a word by combination or elision

92. Cnanamoy Slideshow - a presentation supplemented by or based
on a display of projected images or photographic slides

93. CrnoBHMKOBMM 3amac; ¢JIoBHMK Vocabulary - the group of words
that are typically used for discussing a particular subject

94. CnoBocnosryueHHs1 Collocation - a pair or group of words that are
habitually used together.

95. Cromcok Bukopmcraumux mKepesl References - the alphabetical list
of works cited, which appears at the end of the paper

96. CninkysanHss Communication - 1) the imparting or exchanging of
information by speaking, writing, or using some other medium television 2) a
letter or message containing information or news

97. Cnony4Hi cinoBa Logical connectors - are linking words which
establish the logical relationship between ideas within a sentence or between
sentences

98. Cmoci6 Mood - a category or form which indicates whether a verb
expresses fact (Indicative Mood), command (Imperative Mood), wish or
conditionality (Subjunctive Mood)

99. Cran Voice - a form or set of forms of a verb showing the relation
of the subject to the action

100. Crarrst Article - a piece of writing included with others in a
newspaper, magazine, or other publication
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101. Crmasp Style - 1) a particular procedure by which something is
done; a manner or way of management 2) a way of painting, writing,
composing, building, etc., characteristic of a particular period, place, person,
or movement 3) a way of using language

102. Ctunp  odopmiaenHs APA/ American Psychological
Association (APA) Style - a writing style and format for academic
documents such as scholarly journal articles and books. It was developed by
American Psychological Association and is commonly used for citing sources
within the field of behavioral and social sciences

103. Ctune odopmnenHs Harvard/ The Harvard Referencing
System - is known as the Author-Date style. It emphasizes the name of the
creator of a piece of information and the date of publication, with the list of
references in alphabetical order at the end of your paper

104. Crpykrypa crtarti IMRAD IMRAD (Introduction, Methods,
Results, and Discussion) - a common organizational structure of a scientific
journal article of the original research type

105. Cynposigauit amucrt Cover letter - a letter sent with, and
explaining the contents of, another documents

106. Tsip Essay - a short piece of writing on a particular subject

107. Te3u Conference abstract - a short account of a conference paper.

108. Texcr Text — a piece of written or printed material regarded as
conveying the authentic or primary form of a particular work

109. Tema (psimok, Je 3a3HaudaeThbcsl TeMa Jicra) Subject line - the
subject line identifies the content of a letter

110. Tepmin Term - a word or phrase used to describe a thing or to
express a concept, especially in a particular kind of language or branch of
study

111. Tepwminonoria Terminology - the body of terms used with a
particular technical application in a subject of study, theory, profession, etc.

112. Twuryn yemuocti Courtesy title - a title that does not have legal
significance but rather is used through custom or courtesy, particularly, in
the context of nobility (Mrs., Mr. etc.)

113. Tpanciaitepanis Transliteration - is a mapping from one system
of writing into another, word by word, or ideally letter by letter

114. VY3romxenns daciB Sequence of tenses - the dependence of the
tense of a subordinate verb on the tense of the verb in the main clause (e.g. I
think that you are wrong; I thought that you were wrong)

115. YmoBHMI cnocid6 Subjunctive mood - the verb form used to
express a wish, a suggestion, a command, or a condition that is contrary to
fact
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116. YpwmBok, uurara (3 xHurm) Extract - a short piece of text taken
from a longer work

117. dopmanpHa mpeseHTanist Formal Presentation - a speech or
formal talk in which a new idea, or piece of work is shown and explained to
an audience.

118. ®dopmanpHicte Formality - in written work, the use of a non-
idiomatic style and vocabulary

119. dopmar Format - the standard pattern of layout for a text

120. dpa3sa Phrase - a few words that are commonly combined

121. dpa3seosoris Phraseology - the study of set or fixed expressions,
such as idioms, phrasal verbs, and other types of multi-word lexical units, in
which the component parts of the expression take on a meaning more specific
than or otherwise not predictable from the sum of their meanings when used
independently

122. dpa3sose gieci1oBo Phrasal verb - an idiomatic phrase consisting
of a verb and another element, typically either an adverb, a preposition or a
combination of both, such as look down, break down

123. Xponosoriuami nopsinok Chronological order - the order when
things are arranged according to time, from the earliest to the latest.

124. IIwnrtata Quotation- use of the exact words of another writer to
illustrate one’s writing

125. Yac Tense - the form of a verb that takes to show the time it
happened. There are four tenses in the English language: present, past, future
and future-in-the-past
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